
Step-by-Step Instructions for Creating an External Profile 
 
 
 
1.  Go to http://www.americanredcross.apply2jobs.com/ and select Login. 

 
 
 
 
2. If you are new to the site, enter your information into the Create a New User Account section and select 
Submit.  Please be sure to write down the email address and password that you use to create the account. 
 
If you are a returning user, enter your information in the Registered Users section and select Submit. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3. Manually enter your information in the following sections, taking special care to enter responses in all 
required fields marked with an asterisk:  

• Contact Profile 

• Professional Profile 

• Licenses & Certifications 

• Education 

• Paste a copy of your resume into the Resume box 
Select Confirm.  If you accidentally skip a required field, the system will prompt you to answer the question 
before allowing you to proceed to the next page. 

 
 

 

 



 
 
4. Review your information for accuracy and select Submit. 

 
 
 
 
5. Select the appropriate responses for the voluntary self-identification questions and select Confirm. 

 
 
 
 
6. Review your information for accuracy and select Submit. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
6. Carefully review the “LICENSURE AND EMPLOYMENT OF PERSONS PREVIOUSLY CONVICTED OF 
ONE OR MORE CRIMINAL OFFENSES” disclosure for understanding and select Confirm. 
 

 
 
7. Read the information regarding use of your personal information and select OK. 
 

 
 

 
 
8. Once you have successfully completed your profile you will receive the following message. 
 

 


