Independent Study Performance Evaluation

Monmouth College

Department Of Communication Studies
Student _________________________ Faculty Sponsor ________________
Project Title: ___________________________________________________ 
Directions to Faculty Sponsor:  Objective items outlined below are assessed at mid-term and again at the final evaluation.  At mid-term, please complete Section A (recording your ratings in the “Mid-Term” column).  After your mid-term evaluation conference with your Intern, please give him/her a copy.  Retain the original sheet until time for final evaluation.  At the time of the final evaluation, complete Section A again (recording your ratings in the “Final” column) and section B (“Final Comments”).  After your final evaluation conference with your Intern, please provide one copy to the Intern and another copy to the COMM Department Chair.  Retain the original for your records.

RATINGS:  5 = Excellent   4 = Above Average   3 = Average   2 = Below Average  

                              1 = Unsatisfactory     0 = Not Applicable
	SECTION  A
	Mid-term
	Final

	1.  Overall performance of key tasks for the project
	
	

	2.  Proficiency in communication skills.……………………..………oral
	
	

	………………………………………………………………..…………written
	
	

	3.  Ability to deal with others as needed to complete the project
	
	

	4.  Reliability
	
	

	5.  Accepts responsibility and follows through with key elements of the project
	
	

	6.  Demonstrates initiative / works proactively
	
	

	7.  Seeks help and advice when appropriate
	
	

	8.  Is responsive to sponsor’s suggestions
	
	

	9.  Is self-directed, self-motivated in completing work
	
	

	10. Recognizes need for corrective action in problem area….with the project
	
	

	…………………………………………………………….…...……with self
	
	

	11. Attempts to facilitate solutions to problems……………….. with the project
	
	

	……………………………………………………………………….with self
	
	

	12. Professional skills relevant to the project (e.g. research, technology, personal, etc.)
	
	

	13. Ability to adapt to problems encountered and demands of the project
	
	

	14. Approaches work with a positive attitude
	
	


page 2
Student _________________________
Faculty Sponsor ________________    
Project Title: ___________________________________________________ 
SECTION B   Final Comments (Describe overall assessment of strengths, weaknesses and progress.  Feel free to offer career advice.)

Signature of Independent Study Faculty Sponsor: _____________________________ Date _______

Return to:  
Dr. Lee McGaan, COMM Chair


Department of Communication and Theatre Arts


Monmouth College



700 East Broadway



Monmouth, IL  61462
