Student ________________________
Internship Work Hours Log

Department of Communication Studies

Monmouth College
Instructions:  Please record the date EACH time you work on internship projects and number of hours worked on that date.  Please include a brief description of what you did during those hours and where the work occurred (on-site, at home on the internet, on-location, etc.)  At the end of the internship, ADD UP the total number of hours you worked on the internship.  120-150 total hours are expected for 3 semester hours of credit.  [ If your cursor is at the lower right corner of the table, hitting “tab” will create a new row. ]
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Based on my observations and supervision of this student during the internship, I believe that the number of hours recorded here is a reasonably accurate representation of the time this student spent on internship related activities.

_____________________________________________,  Internship Site Supervisor

_______________________________________________________, (printed name and title)
