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Setting up your Folders

Choose a computer which you are going to use for the semester.

Find the MediaProduction. Folder. Go to Computer> V:New Volume>
Media Storage (Do not save for this class to your drive!)

Double Click to open the folder.

In the list on the left of the window, Click Create New Folder.

Give the folder your name (for example: Chris_Gaoble)

Double Click and Open that folder.

In this folder create the following folders:

a. Practice

b. Portfolio

The practice folder will only be used for the Lab Tutorial project we will do
together. Open the Practice folder and create the following folders:

a. Audition

b. Premiere

C. Photoshop

The portfolio folder is where you should work on the assigned projects for the
class. Open the Portfolio folder and create the following folders

a. Audio_PSA

b. Video_InterviewShow

C. Video PSA

d. Photo_DVDcover

We will now create a network drive that we will use to move files from
computer to computer.



Production Portfolio/Blog Setup Tutorial

You will need to sign up for a google/gmail account. When you do that you will have an
account in Drive and YouTube. (You can use one you already have established, but that
may get confusing so you may want to create a new one just for this class.)

Saving Projects to Google Drive

1. You may want to create folders for the projects. At the very least, you could
create a folder for each section (Photo, Audio, Video). *You will save video to
YouTube* To do that click on the red “Create” Button.

[/ & My Diive - Google Dive Y ) Facebook ™

} | & https/drive.google.com/?tab: nuser=0#my-drive
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2. Then Select “Folder”. A window will pop up asking for a name, give the folder a
name and click create.
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3. Click and open the folder you want to place the project into. Now click on the
upload button. Select the file and click open. *Take a random file from your
computer and place it there so we can practice*



4. A window will open showing you the upload. Click on the “share” option by the
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5. Click on “Change” to set sharing. (If the window looks different than this, Click
Advanced and this will pop up).
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6. Click on the circle and change the setting to “Anyone with the link”
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7. Then make sure that the Access Dropdown is set to Can View. If not change it.
Then click Save. And then click Done

8. When you have finished each final project you will Repeat Steps 3-6 for each

project you need to upload. (NOTE: Only upload to drive the WMV video files. The
larger AVI files will be too large for your free drive account.)



Creating your basic portfolio site using wordpress.com
1. Go to www.wordpress.com and click getting started.

2. Fill out the form and use a blog address
FirstnameLastnameMultiMediaProductionPortfolio

3. Then click Create Blog. (If you would like to pay for your own domain name or
any of the other premium services that is entirely up to you. For this class, the
free version is fine.) If you already have a blog on Wordpress, go to My Sites
and click add a new blog.

4. At this point you will need to confirm the blog in your email. So go to the email
you input in creating the page and click on the link they sent. When you click
the confirmation, it will open up a window that should look like this.

5. From here you can input your page title (See step 6 and pick a theme). If a

different window shows up, see below.
[ i veicorme s roee A vcaiomnps. X)) @ Wordbress.com A . 5 i mg?
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€ = C A [ wordpresscom
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Click on the Wordpress logo, and then click on My Sites.

=1 Apps [ CGstuff bb search stuff [] Medi

@ Reader MySites Stats

Then click Customize.


http://www.wordpress.com/

Then Select Page Title

Me

Fro
Joe Cata Communication Portfolio
Wi, S

agline

Site Title
Place contact info such as emall and |

Display Header Text

6. Here you can change the Blog Title (you may want to make it more readable and
Professional). And to add a tag line. (I suggest contact info such as email and
phone)



7. Now slick Save.

Then click the X

8. Next, you will need to pick a theme. Right now you can use one of the selections
on the website. After you have done some initial set up you can search and
apply another theme or design your own.

9. Now we can customize this template. Click Customize It! Here you can change
some things like color, header picture. Experiment!



Your Front page will display your blog posts

= — - ‘
¥ (@) WordPress.com x y (@ Chris Goble Multi-Media ' x v E3 Welcometo Facebook-1 x ¥ &y SkillfulMessage - Google | % j ! E‘—I—M ‘
€« C f [9 chrisgoblemultimediaproductionportfolio.wordpress.com | =

(7 CGstuff (7 job search stuff [] Media ("] Monmouth College... (] ProOrgan (] purchases (] MCTVsources (] Classes [EJ Google @@ YouTube - Broadcas...

@ Chris Goble Multi-Me...  © Follow NewPost M communicationstudies... [l Q =

ABOUT

CHRIS GOBLE MULTI-MEDIA C )
PRODUGTION PORTFOLIO

AN EXAMPLE OF THE COMM 268 PORTFOLIO

NOTHING FOUND (:

It seems we can't find what you're looking for. Perhaps searching can help.

REGENT COMMENTS
ARCHIVES

GATEGORIES

Uncategorized

META
Site Admin
Log out
Entries RSS

Comments RSS

—
11:22 AM
8/20/2013

A )

10. Click on your name at the top left.
11. This will open up the dashboard page. The Dashboard is your go to menu bar.
You can do everything you need to from the Dashboard.



12. Click on Pages in the side menu.

Comments

Feedback

¥ Appearance
e Users
& Tools

[§ Settings
o Col
13. Select All Pages from the

drop down menu

B RCLRS SR

All Pages
¥ Comments Add New

Copy a Page

I=| Feedback

‘ apnnearanece
14. Select Edit under the About page.

T

Title

About

Edit Quick Edit Trash View

T [Edit this item l

15. Type in a statement about yourself and the course
later.

Edit Page addnew

About

16. Then click Update.

. 'You can edit and dress this up
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17. Now we will create the 4 pages you need. (Audio P.S.A., Video Interview
Program, Video P.S.A., Photo DVD cover)
18. Select Add New from the drop down menu

LS SIS

All Pages

Comments Add New

Co Pag
= Feedback OR¥A A8

anne

19. Typeina title for the next page
AUU NEW FdEC

Graphic Web Banner

Permalink: http://chrisgoblemultimediaproductionportfolio.wordpress.com/graphic

oy Add Media w Add Poll | | B Add Contact Form
=y o

|
[ oY
s
1y
il
lili

B I #~ = =
You will write a reflection for this project.
20. This is where you will type the required reflection when you have the project
completed. For now just write some short statement there for now.
21. Repeat this process for the other four pages.



You are now ready to create a blog post.
22. Go to the Dashboard. Hover over Posts and click on New Post.

All Posts

27 Media

- Categories
& Links 2
Tags

M Pages

Copy a Post

¥ Comments

=) Feedback STORAGE SPACE

23. Type the title for the post. Such as “Test Blog Post” For this we are just going to

do a test posting.
Add New Post

Test Publish

Permalink: http://chrisgoblemultimediaproductionportfolio.wordpress.com/?p=17 Save Draft Preview
9 Add Media Add Poll | | B Add Contact Form Visual  Text ? Status: Draft Edit

B I = = i ¢ = = = SV E @® Visibility: Public Edit

Testi‘os:i

fiif! Publish immediately Edit

Publicize: Not Connected Show

Move to Trash

24. For most postings, you will have to include a link. Such as a draft project you
have saved in your drive folder or a web link to another person’s creations.
25. Now type in a name for the link. And highlight the name.
Add New Post

Test

Perng=nk: http://chrisgoblemultimediaproductionportfolio.wordpress.com/?p=17
91 A Vedia o) Add Poll | | BB Add Contact Form

Bl | EEGKEZ=Z=2R=V =B

Test POst

est Hyperlink]

26. Now click on the link icon.

27. Copy the URL from the file to the URL box. (Refer to the Resume Link Section)

12



/file/d/08-y1528jj BSRDLEIIOXZT:

¥ Open linkin a new window/tab

Or link to

g content

ection Examples x

No matches fol

28. Click Add Link.

With Video, you can embed the video directly into the post or page.
29. In Youtube, copy the code from the Share/Embed tab.

@ Like B About

Share this video Embed Email

Share Add to E it

iframe width="420" height="315"
src="//www.youtube .com/embed/FSI3kFYBTuE" frameborder="0"

allowfullscreen></iframe

Video size: 420 x 315 v

30. In your blog post, change to the text edit from visual. And copy the code in there.

Test

Permalink: http://chrisgoblemultimediaproductionportfolio.wordpress.com/?p=17

©; Add Media | | @ Add Poll | | 2 Add Contact Form

b || i || link|| b-quote | det||ins||img || ul | ol || Ii | code | more | close tags || proofread | fullscreen

Test Post

<a href="http://youtu.be/FSI3KEYSTUE" target="_blank">Test Hyperlink</a>

<iframe width="420" height="315" src="//www.youtube.com/embed/ESI3kFY8TUE" frameborder="e" allowfullscreen>

</iframe>

31. Click Publish. -

Publish A
‘ Save Draft | Pre
Text 9 status: Draft Edit

@ Visibility: Public Edit

] »

fit Publish immediately Edit

Publicize: Not Connected Shnwv
Move to Trash

Format

[0

Publish

(et | i
Visual ~ Text 9 Status: Draft Edit
® Visibility: Public Edit
[if Publish immediately Edit

Publicize: Not Connected Show
Move to Trash

Format

e # Standard
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32. Check your blog to see if the post is correct.

(@) WordPress.com % |/ (@ Chris Goble Multi-Mediz x \ [[d Welcometo Facebook - | % | & My Drive - Geogle Drive % Monmouth College Telc x ! [ "Hidden Homeless" Hor X =)

§

(3 C f [) chrisgoblemultimediaproductionportfolio.wordpress.com
(7 CGstuff (] jobsearchstuff (] Media ("] Monmouth College... (] ProOrgan (] purchases (] MCTVsources (] Classes [EJ Google @@ YouTube - Broadcas...

@ Chris Goble Multi-Me... ~ © Follow NewPost M  communicationstudies.. . Q e

ABOUT AUDIOPSA GRAPHIC WEB BANNER PHOTO ILLUSTRATION VIDEO INTERVIEW VIDEOPSA

CHRIS GOBLE MULTI-MEDIA ( )
PRODUCTION PORTFOLIO

AN EXAMPLE OF THE COMM 268 PORTFOLIO

oz Cr—

by Test Post
communicationstu
diesme = ¢
Test Hyperiink

REGENT POSTS

"Hidden Homeless" Homeless in Rural America Test

REGENT COMMENTS

ARCHIVES

August 2013

CATEGORIES

Uncategorized

META

y 1211 PM

/20/2013

33. One final setting to get your blog ready to go. Get to your Dashboard and
select Setting/ Reading.

Settings

Reading
Disc

Media

Sharing

14



34. Then scroll down and un-check the box next to Follower Setting... Logged out
Users
Follower Settings

These settings change emails sent from your blog to followers.

Logged out users v| Show follow button to logged out users.

Checking this will present a follow button to logged out users in the bottom corner of their screen.
35. Now this is yours to customize as you choose. Under the Appearance tab in the
Dashboard, you can change many items in the template. There are numerous
free wordpress portfolio templates. Try some out and make sure they look

professional. Each template may change some setting, so we may have to fix
little issues with your portfolio as they occur.

Stop Here: Your blog is now set up.

The next page will explain how to create and finish each page of the portfolio when the
projects are done.

15



Creating Project Pages and the About Page

You will also need to hyperlink your projects onto the page. (The 2 video projects
will also be posted from YouTube. See earlier step 29 for those instructions). This
will demonstrate how to link your resume on the About page. For text on the about
page you need to write an introduction for you and describe this class.

1. Open your Google drive and upload your resume.

2. Type in text for the hyperlink and highlight it.

About

Permalink: http://chrisgoblemultimediaproductionportfolio.wordpress.com/about/| Edit || View Page || GetSho

23 Add Media Add Poll = Add Contact Form Visu
BIm=EEWKESE=ELRE=Y=E

This page should have a statement that intr{ JJuces you and the basic information about this course.

3. Then click on the hyperlink icon.

4. Now you need the share link from Drive for your resume. If you don’t have it
open, open up your Drive.

5. Click on the file you want to link. Then when it opens up. Click on share.

his can

arily

jained

6. This will open up a window. Right click on the higlig'ﬁfed link and choose
Copy.

Sharing settings

Link to share

Share link via: ™3 T n D

Who has access

16



7. Right Click and Paste the link into the URL box.

— ey ]

Enter the desgl|l gjon URL
URL | hupst//docs.google.com/file/d/0B-y15ZBjj_85SERrSGNOUNnZaUV

Title 'Joe Cata Resume

¥| Open link in a new window/tab

Or link to existing content

Search

No search term specified. Showing recent items.

Test3
Test2
Test
Departmental Objectives PAGE
Professional Work Samples PAGE
Internship PAGE
8. Then type a title for the file, check open link in new window tab and click Add
Link.
9. Click Update.
Publish

Preview Changes
9 status: Published Edit
@ Visibility: Public Edit

Revisions: 2 Browse

[l Published on: Aug 20, 2013 @
16:14 Edit

Update

10. When you create your final project you will have to repeat this process for the
other pages to include links to the project files on Drive.

11. The project pages need to include a reflection paragraph explaining the project’s
meaning (thesis), the process of creating it (design choices and technical skill)
and how it represents a piece of quality media (reference specific examples
and use professional language in the reflection).

17



Adobe Audition Tutorial

Recording your Voice in the Studio
1. Open Adobe Audition
2. Click File>New>Empty Audio File
3. Hit the Record Button (red circle button at the bottom of the screen)

4. Set our levels on the Audio Board (ush the Mic potup on the board, Turn
off the speaker and turn down the Computer Out Pot., talk directly into the
microphone **less that 1 inch away**).

5. In the record window make sure that the Sample rate is 48000 and it is set to
stereo. Change the name (For this exercise | am going to call it TEST). Click
Okay.

New Audio File

LT E Tl 44100
Channels: Stereo

Bit Depth: ' 32 (fioaf) v bits

Cancel

6. Now click the red record button again and we are going to set our levels on

screen. Talk for a bit and make sure you stay below red, but have a good solid
level.

18



12.
13.

Hit the stop button (Square on the left side of the control).

Hit the Delete Button to get rid of what you just recorded.

Hit the record button (the red circle) and read your script.

Press the stop button (white square) when you are done. The file will appear
in your file window in the upper left of the screen.

To check out the recording, turn the microphone pot off and turn up the
computer out pot and the monitor volume. To play the recording hit the space
bar.

If you don’t like the take, just repeat the process.

When you have the take you like, we need to normalize the audio (that sets it
for a best guess of the peak level. Click Effects>Amplitude and
Compression> Normalize.

19



14.

15.

Effects | Favorites View Window

Help

Show Effects Rack
Edit Clip Effects in Effects Rack

Invert
Reverse
Silence

Generate

Match Volume
Auto Heal Selection

Amplitude and Compression
Delay and Echo

Diagnostics

Filter and EQ

Modulation

Noise Reduction / Restoration
Reverb

Special

Stereo Imagery

Time and Pitch

VST
VsT3
Audio Plug-In Manager...

Edit Track Effects in Effects Rack

Alt+0

Ctrl+U

-

vy v v v v v v v v v

[ "editor: TeST*

Amplify...

Channel Mixer..,
DeEsser...

Dynamics Processing...
Fade Envelope (process)...
Gain Envelope (process)...

Hard Limiter...

Multiband Compressor...
Normalize (process)...
Single-band Compressor..,

Speech Volume Leveler...

Tube-modeled Compressor...

Here is where you set the level. For most projects you can normalize to 100%
or 0 db. Click Apply.
|

wmy

Normalize

_‘/Normahze To: 1

DC Bias Adjust

v’ Normalize All Channels Equally

This should give you a level that is solid. You may still need to adjust parts of

the volume latter, but the closer you can record at good levels the better the
end product will be.
Click File>Save As. In the drop down select MP3 for the file type.

20



17.

18.

19.

20.

21.

Sample Type: 44100 Hz Stereo, 32-bit

Format Settings: \Mp3 192 Kbps CBR

v Include markers and other metadata

Estimated File Size: 270.48 KB

l 3 Cancel

Click Browse and go to the shared S:\ drive and save this in the VVOrecording
folder in your class folder. (for example this is in the
TvWorkshop\VOrecording folder.)

Click Ok.

Now log off in the studio and return to your computer in the lab. Log in and
Copy this MP3 to your file folder (for Multi-media Production.. V:Media
Storage\MultiMediaProd\YOUR NAME\Practice\Audition

or for TVworkshop.. V:Media Storage\TVworkshop\STORY NAME)

Open up Audition and click File>Import>File. And open the file you recorded
in the studio.

[File) Edit Multitrack Clip Effects Favorites View Window Help
New »
Open... Ctri+0
Open Append »
Open Recent » (-

Extract Audio from CD...

Ctrl+Shift+S
Ctrl+Alt+S

Ctrl+Shift+Alt+5

» File...

Raw Data...

Application Settings...

Bit ctrl+Q

Click File>New> Multi-Track Session.
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22.

23.

24,

25.

26.

Session Name

Folder Location: |

Template:

Sample Rate:

Bit Depth:

Master:

This is where you will edit togéther different elements into one audio

production. Give the project a name and make sure it is going into your

correct folder. Click OK .

The system will create a folder for you with the session title, so move your

files into that folder.

You will now see this screen and give you multi-tracks to edit in. We will

ome back to this in a minute.

BRe il omim

Click on Edif>Pré‘erences> Media & Disk Cache. To protect file space you
need to change the Disk Cache to your folder on the New VVolume Drive. See

Below. Click Okay.
AP I M |

R 57 | P 7 A e [ 8 I T A S | s

Ay

Preferences

General Media & Disk Cache
Appearance

Audio Channel Mapping Disk Cache

Audio Hardware
Control Surface
Data Secondary Temp: | None
Effects

Markers & Metadata

Primary Temp: V:\MediaStorage\MediaProduction\Chris_Gobie\Practice\Audio\

Media & Disk Cache Session Templates
Muititrack
Muititrack Clips

Exit the Session and re enter it to reset the Cache.

Templates Location:  C\Users\Public\Documents\Adobe\Audition\7.0\Session Templates

v
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Importing Music into a Project

1. To import production music click on New Volume>Media Storage .

2. In this folder there are two folders (ProdMusic or SFX). Inside each of
these is an Indexes folder so you can choose a track.

3. For this exercise lets choose a random ProdMusic file and right click.

4. Select copy.

5 Go back to your folder (New Volume>Media Storage>Media
Production>YOUR NAME>Practice>Audio) .

6. Right click and select paste.
7. Now go into Audition.
8. Click on the Import file icon or go to File>Import>Files
File Edit Multitrack Clip Effects Favorites Vies Felp
[FH Waveform [ Multitrack
Name 4. Status Duration Sample Rate Channels  Bi
+#+ 01 Track Lwma 3:11.732 44100 Hz Stereo 3
++ TESTmp3, 0:05.846 44100 Hz Stereo 3
=53] YESLSE:1 0:30.000 44100 Hz Stereo 3
9. Navigate to your folder, select the file you copied and click open.

10.  Click on the audio file that now appears on your list.
11. This opens the waveform in the right.

LS e
e M Cip G Fom

e o™= FH SCIL 3L 1

12.  This process should be repeated to load all the files you will need for your
edit into the file window.
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Editing Single Audio Tracks

1.

From the file window, double click on the audio file you want to edit. For
this exercise we will edit the music, which you should already have loaded
in the window.

To preview your audio file you can hit the spacebar to stop and start
playback or you can hit the play button on the bottom left controls.

You can also zoom in to make cleaner edits using the zoom tools. Hover
over each tool to see what it can do. Some are just zoom and others will
allow you to click and highlight a section and zoom in on it.

Another zoom tool is at the top right and it will zoom back out to the full
wave form.

Simple Deleting Audio: To delete a portion of the audio is very simple.
Choose the time selection tool.

View Window Help :

Place the cursor on a point in the waveform, click and drag to highlight the
section you want to delete. (For this exercise, | am going to remove
everything past 30 seconds worth of the song.)
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10.

11.

12.

13.

Simple Cutting, Copying and Pasting: Highlight the audio, right click

and select either Cut or Copy.

Place the cursor on the spot you wish to put this section of audio.

Right Click and select Paste .

Adding an effect to the sound: If you have a particular sound you need
Audition has some presents in the Effects Rack . Double Click to open

your Voice Track.

Make sure you have the whole waveform showing on the screen (Click the
Zoom Out Full button). Double click anywhere on the wave form. This

will highlight the wh

Name - Status ol
+#+ 01 Track Lwma * ! 44100 Hz
+ TEST.mp3 * .846 44100 Hz
B Testsesx :30.4 44100 Hz

Presets:| O
File: TEST.mp3
1 [ FFT Fitter
2 [@ oistortion
3 @ Hard Limiter
[0}

9 ®
100

input: | @
output: | @&

Mix Dry

Apply

EL Open
X Apply Rack Preset
X Apply Rack
X Apply Rack
X Apply Rack
X Apply Rack Preset
i Apply Rack Preset

ole waveform.

Sample Rate  Channels  Bi

Stereo

S L T S S
(Default)

AM Radio
Bandpass Reverb
Boxing Announcer
Clean Up and Level Voice Over
Compressor-EQ (flat)

DeEss and Limit Female Voice Over
DeEss and Limit Male Voice Over
Delay Center Image (Stereo Only)
Delay Side Image (Stereo Only)
Double Dose of EQ (flat)
EQ-Compressor (flat)

Echo Center Image (Stereo Only)
Echo Side Image (Stereo Only)

Far Away Source

Guitar Delay

Hip Hop Vocal Chain

Jump to Hyper-space

Karacke Machine (Stereo Only)

LP Restoration - Heavy

LP Restoration - Light

Lift Pop Vocals 3 dB

Music Enhancer

On the Telephone

Podcast Voice

Radio Announcer Voice
Reverberated Phaser

Smashed Dynamics

Sonic Destructor

Stereo Maker (Hass Effect)

Stereo Maker Wide (Hass Effect)
Stereo Widener (Hass Effect)
Stereo Widener Subtle (Phase Shifter)
Underwater Speech

Vocal Flange

Voice Leveler and Noise Gate
Weaponized Effects

Wide Spooky Echo

mile  od ] wil [Rd pd [ ==

1 Nl U MW m

Click on the Effects Rack tab and you can experiment with a number of
presets. Remember these should only be used if you have a good reason
to need them for the overall message.
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Editing Multiple Tracks of Audio

1.

Once you have done your simple editing, now it is time to mix the tracks
together. In your files window, there should be a file with the .sesx at the
end that is the session file. Double Click on that to open up the multi-
track

Files *

& 8 B & &

Name 4. Status Duration Sample Rate Channels ' Bi

+#+ 01 Track L.wma 3:11.732 44100 Hz Stereo
H#+ TESTmp3 0:05,846 44100 Hz Stereo
B3 Testsesx 0:30.000 44100 Hz Stereo

This will open up a multi-track editing window on the right side of the
screen.

| [ o
e e D Clp_ s ot Von Wity

(B L 10 =
Click and drag each file into its own track.

iole ciwiE o o omeE
Click File>Save. Make sure you save often. If a window pops up, you

must Save All. Any change you make to an Audio file in Audition must
be made to the original file. So make sure you edit with copies of the file.
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5. Moving an Audio Track: Select the Move Tool from the tool bar.

View Window Help

6. Put the cursor on the track, when you see this symbol where your cursor
would be you can click and move the track to any position on the timeline.
(if you see a different symbol move around on the track until it changes to
the move symbol.)

7. This will allow you to place an audio track right at the point you want it to
play. For example, if you were inserting a sound effect at the 10 second
mark, you would place it on its own track and move it to the point you
want it to play.

8. Modifying a Track in the Multi-track document: There are three major
modification you will need to do to a track; length, volume and fading.

9. Changing the track length: Click on a track to select it. (The track you
have selected will be brighter than the other tracks with a white glow
around it).

10.  Put your cursor on the start/end of the track and you will see this icon.

11.  Click and drag that point to where you want the track to start/end.

4:!' I’\ r’ il

= - Track 1 M s
il @ fiwi] @
= | Default Stereo Input
Master

Read

+#+- Track 2 MIjES

il @ [ival]

Defauit Stereo Input

Master

Read

= - Track 3
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13.

14.
15.
16.
17.

18.

19.

20.

Changing the track volume: Each track has a control area.

= | Default Stereo Input

+  Master

- » Read
There is a number readout.
Click and hold on that number.
Moving the cursor left will decrease the volume while moving right will
increase the volume.
There is also a dial next to the number. You can move that to increase or
decrease volume as well.

Fading the track in/out: At the beginning and ending of each track these
is a button that controls fading. We are using the music track

To fade out, click on the button and move it to the point in the waveform
where you want the audio to start to fade out.

Anytime you need to smooth the beginning or the end of sound you need
to do this. Sound should end naturally and not just abruptly cut off.
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Exporting and Finishing an Audio Project
1. Save the multi-track document one more time.
2. Click File>Export>Multitrack Mixdown > Entire Session

&l Adobe Audition CC 2014
Edit Muttitrack Clip Effects Favorites View Window Help

New

Open... Ctrl+0
Open Append ' B
Open Recent »
Extract Audio from CD... = ol sl 1]

Stereo
Close Ctrl+W Stereo 3 #+ Track 1
Close All i@

Close Unused Media > o
Close Session and its Media - =
Save Ctrl+S

Save As... Ctrl+Shift+S

» | Read

Save Selection As.. Ctrl+Alt+S +h+- Track 2
Save All Ctrl+Shift+Alt+S

Save All Audio as Batch Process...

Import »

Export > CtrlsShift+ £

Reveal in Media Browser Audio within Range Markers..
Reveal in Explorer Bum Audio to CD. Shift+B

| > e Selection...
Bt cul+Q ‘ Multitrack Mixdown \ Time Selection

Entire Session...

Session...

Selected Clips..

Session as Template...
FCP XML Interchange Format...
OMF...

Upload to SoundCloud...

Application Settings..

3. Type in a logical file name & make sure that mp3 is selected in the Format
drop down. Check and make sure the file is heading to the correct file
location for the project.

Export Multitrack Mixdown

T Test_mixdown.mp3
Location: QALY [, 5_Goble\Practice\Audio\Tes Browse...
Format  MP3 Audio (*.mp3)
Sample Type: Same as Source Change...
New Sample Type: 44100 Hz Stereo, 32-bit

Format Settings:  Mp3 192 Kbps CBR

Mixdown Options: Entire Session
Master (stereo)
Embed Edit Original link data

v Include markers and other metadata
v Open files after export

Cancel

Click Okay.
The file will load into your project automatically

o~
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6. Compressing the Audio to a Certain Length: This can be useful when
you are trying to make something to exact time (for example: a 30 second
radio spot that your recording is 31)

7. Double click on the Mixdown file.

w8 A & F o N

Name Status Duration Sample Rate  Channels
- 01 Track L.wma 0:30,000 44100 Hz Stereo
- TEST.mp3 0:05.846 44100 Hz Stereo
B Testsesx 0:30.000 44100 Hz Stereo
- Test_mixdown.mp3 0:05.846 44100 Hz Stereo

8. Double Click and Highlight the whole waveform.

[ IeCIEE e LT
9. Select Effects>Time and Pitch > Stretch and Pitch

p Favorites View Window Help

v | Show Effects Rack Alt+0

Edit Clip Effects in Effects Rack T Editor: Test mixdown.mp3 | v X
Edit Track Effects in Effects Rack

Invert

Reverse

B G e

Silence

Generate

Match Volume
Auto Heal Selection

Amplitude and Compression

Delay and Echo

Diagnostics
Filter and EQ

Modulation

Noise Reduction / Restoration

Reverb

Special

Stereo Imagery
Time and Pitch

Automatic Pitch Correction...

= Manual Pitch Correction (process)...

VST 3
Audio Plug-In Manager...

Pitch Bender (process).
Pitch Shifter...
Stretch and Pitch (process)...
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10.

11.
12.
13.
14.

Here you can change the duration to the exact time you need. Realize that
you must be close for this to not sound weird. (For example: if the spot is
00:00:28:52 to make it exact you would type in 00:00:30.00, but if it is 35

the voice will sound too fast so you can’t do this then you will simply

have to re-record the spot.)
I! AT | ! M ISR 141 T L SGINE |

Effect - Stretch and Pitch

Presets: | (Custom)

Algorithm: ' iZotope Radius Predision:
Duration

Current Duration: 0:05.846 Duration: |

Lock Stretch Settings to New Duration

Stretch and Pitch
Lock Siretch and Pitch Shift (Resample)

%

200 400
Stretch: . 1 '

. -20 0
Pitch Shift 1 ' semitones

p Advanced

i

Click on the Play button to preview to make sure it sounds correct.
Click Apply

Click File>Save As

Now type the final name for the file you created (this will be the audio
project you turn in) and Click Save.
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Premiere Setup, Editing and Fine Tuning
Procedures

Setting up the Project

1. Go to the Start Menu and click on all programs. Open Adobe Premiere Pro
2. Click on New Project

Welcome to Adobe Premiere Pro CC 2014

Premiere Pro CC

Sync Settings to Adobe Creative Cloud Create New
33 Sync Settings Now T New Project...
53 Use Settings from a Different Account

Open a Recent Item

(55 Open Project...
Learn

] Getting Started »
] New Features »
| Resources »

4. Navigate to Computer\ New Volume V: and choose the Media Storage Folder
and open the appropriate folder (example: for MCTV open TVworkshop)
5. Click on New Folder... right click on the new folder and rename it ( use your

name or the name of the project) Click on that folder... Click OK in the
browse window.
6. Type in a name for the project and click okay.
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Click on Edit>Preferences>Media
8. Make Sure that the Media Cache and the Media Cache Database is set to
rV:MediaStorage. And make sure the check box is checked.

Preferences

~

Location

Indeterminate Media Timebase: = 29.97fps Drop-Frame

9. Click Okay. WARNING: IF YOU SKIP THESE PREVIOUS STEPS
YOU ARE IN DANGER OF OVERLOADING YOUR LOGIN SPACE
AND NOT BEING ABLE TO OPEN SOFTWARE ON COLLEGE
COMPUTERS.

Bringing in Video Files
1. Plug in your SD card or the camera with a USB cable. Go to
PRIVATE>AVCHD>BDMYV >STREAM.
Open up your project folder in V: Media Storage:
Copy the files into the folder you just created.
Go back into Premiere
Click File=Import and Select all of the files. They will appear in your
project window on the bottom left of the screen.

Capturing Video

okrwn

6. Plug in your SD card or the camera with a USB cable. A file folder called
MP Root should show up and your video files will be there.

7. Copy the files into the folder you just created. View the clips and rename
then.

8. Click File=Import and Select all of the files. They will appear in your fiel
window.

Basic Editing

1. The Project Window shows all of the clips you captured and your

sequence.
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o ks

By double clicking on the'thumbbnall for the |nd|V|duaI clip it will appear
in the left monitor in the monitor window.

Editing a clip in the timeline. Click on the thumbnail and drag the clip and
drop it into the timeline.

TS [VI) 00250.MTS [V]
|[(—

To zoom in so you can see to edit better (click on zoom bar)
Place the cursor on the start of the clip.
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You should see a symbol that looks like this. E—»CIick and hold. Move
the mouse and stop at the point in the video you wish it to start. This is
called the in point.

Repeat the process for the end of the clip, called the out point.

Place the next clip into the time line after the last clip and set the in and
out point.

Move the second clip so it touches the first clip. A large black line will
appear when the clips are touching.
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10.  Adding a video transistion. Go effects tab in the window below the
project window. (this should be opened, if not click on its tab)

EX B of

> B3 presets

> [ Audio Effects

» M Audio Transitions
» [ video Effects

» [ video Transitions

11.  Click on the arrow and open the Video Transitions folder.
12.  Click on the arrow and open the folder for the type of transition you want.
(For example: Dissolve)

32 [l vwv ic ] e

I Audio Transitions
I Video Effects o= » Video 3

Video Transitions o 2 » Video 2
& 3p Motion >

GRS

v Video 1

P Additive Dissolve

P cross Dissolve ) R R testavi [A] Volume:Level
Va

| 4 Dip to Black
| 4 Dip to White » Audio2”
PE Dither D e
P non-Additive Dissolve
P Random Invert

> s

13.  Click and drag the desired effect down and drop it between the two clips
you want to transition.

>
» Audio 3

» Master ™
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Adding CG (Graphics)
1. To create a text graphic or CG (for example: a title page for your show). At
the bottom of the project window, Click the New Item icon and select Title.

e

> [ 32 [ oy

» B3 presets ‘
2. Give the title a name and click okay.

Video Settings

Width:

Timebase:
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w

4.

-

This opens the title creator. Click on the Text Tool and then Click on the
screen and type your graphic.

serties

» Rotation
v Properties

Practice

Il
i A

e
»

/4d \d >~ Texture
v strok
CLAA N AA e

e B

Highlight your text and look to the right of the window. Here you can change
the font, its size and other properties of the text.

Title Properties
v Transform
Opacity
X Position
Y Position
Width
Height
» Rotation
Properties
Font Family
Font Style
Font Size
Aspect
Leading
Kerning
Tracking
Baseline Shift
Slant
Small Caps
Small Caps Size
Underline
» Distort
v Fill

Fill Type

Color

Opacity

3 Sheen

> Texture
v Strokes

w Inner Strokes
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» Audio 2

Click on the arrow by the word fill. Here you can change the color of the text
by clicking on the square next to color or using the eyedropper. Also you can
make the text transparent by tuning down the opacity percentage.

» Distort

v Y Fll
Fill Type
Color
Opacity

= > Sheen

> Texture

v Strokes

v Inner Strokes

X |

Click on the arrow next to Shadow and check the box. This will add a needed
shadow to the text. The other controls will allow you to manipulate the
shadows placement (angle & distance) its size and its transparency (opacity).

w Outer Strokes Add
v V Shadow

Color

Opacity

» Angle

Distance

Size

Spread

v Background

Click on the arrow in the toolbar. Click and move your text box to the
location you would like.

You can create multiple text boxes and place them as well.

If you are done, Click the red X on the title creator window.

The CG will now appear in the project window (as a .prtl file).

Then you can click and drag the file to the spot in the timeline you want the
graphic to appear over the video. The title will default to 5 seconds long, you
can edit it just like any video clip.

» Video 3
» Video 2

v Video 1

v Audio 1 "™ [

»

|
» Audio 3
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12.  To create a Roll Graphic (for example: credits for your movie)- Follow the
same above procedure and type the whole roll.

13.  Click on the Roll Crawl options button.

Title: open

14.  Select roll from the options screen.

Title Type

o Still
Roll
Crawl Left
Crawl Right

Cancel

Timing (Frames)

Preroll  Ease-In Ease-Out Postroll

15. Click on the Start Off Screen and End Off Screen buttons to set the roll.
16.  Click Okay and save the file.

17.  The length of the credit roll will be set by after placing the file in the time line,

expand it to the length of time you wish the credit roll to be seen.

18.  To create a Crawl Graphic (A scroll at the bottom of the screen like on the
cable news channels). Use the same procedure as above, but select Crawl
(either right or left) from the options window.

40



Fine Tuning Audio

1. To level off the audio levels of your main audio sources (for example:
narration, interview bytes, dialogue). In the timeline, Right Click on the audio
line of that clip....

¢ Set Gain to:
Adjust Gain by:
Normalize Max Peak to:

Normalize All Peaks to:

vak Amplitude: -0.3 dB

10;08;00 00;00;12;00 00;00;16;00

In the pop up menu select Audio Gain. Click on Normalize All Peaks to: and Click
Okay.

2. Adjusting audio levels of broll (for example: the natural sound from the
footage you edit over your narration). In the timeline, Right Click on the audio
line of that clip.... In the pop up menu select Audio Gain.

* Set Gain to:

Adjust Gain by:

00;00;16;00

3. Set Gain To: should be selected. Put the cursor on the number and mover left
to lower and right to increase volume..

4. To equalize audio recorded on the external mic into the camera (for example:
interview bytes recorded using the shotgun or handheld mic). Go to the
Effects tab. Click and open the Audio Effects Folder and then open the Stereo
folder.

R

| v @& Audio Effects
» o5y
v [ Stereo
Balance
Bandpass

In that folder there is an icon called Fill Left. Click and Drag that down to the
timeline and drop it on the audio clip. (what this does is take the mono recording
from the mic and make it stereo)
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Creating a Final Movie
1. Click Sequence>Render In to Out

2. Creating a high quality .AVI. Click File>Export>Media.
P CIKSQ
AT
e | oo™ @@ :
3. Click on the format drop down menu and select AVI.

=23

Export Settings

AVI (Uncompressed)
BMP

DNxHD MXF OP1a
DPX

GIF

H.264

H.264 Blu-ray
JPEG

MP3

MPEG2

MPEG2 Blu-ray
MPEG2-DVD
MPEG4

MXF OP1a

P2 Movie

PNG

QuickTime

Targa

TIFF

Waveform Audio
Windows Media
Wraptor DCP

**Note: For MC-TV This Week you will need to select the NTSC DV
preset below the format dropdown (not NTSC Widescreen DV)



Click on the Queue button. The Media Encoder will then open up.

Use Maximum Render QLY Use Preview

11;05 Use Frame Blending

Metadata...

I
Then click on the OutPut File Name for your clip. (This allows you to

change its name and send it to the correct folder).
File Edit Preset Window Help

Queue X

+

v \'li Sequence 03

v

Change its name to a logical file name and make sure it is going to the
proper folder. Click Save.
Then click Start Queue.
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8.

9.

Creating a web quality . WMV. Click File>Export>Media

Click on the format drop down and select Windows Media
a3

Export Settings

v EBxpo

AAC Audio
AIFF
Animated GIF
AS-11

AV

v Summary AVI (Uncompressed)

BMP

DNxHD MXF OP1a
DPX

GIF

H.264

H.264 Blu-ray
JPEG

MP3

Video Codec MPEG2

MPEG2 Blu-ray
MPEG2-DVD
MPEG4

Basic Video Settings MXF OP1a

P2 Movie

PNG

Quick’

Targa

TIFF,

Wavi udio
Windows Media
Wraptor DCP

10.

Just like when creating an AVI, click the Queue button, change the
filename and location, click save and then start queue.
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Photoshop Tutorial

This tutorial is designed to help you do simple photo manipulation by resizing the photo,
placing a portion of the image on a background, adding text and a filter to create a
meaningful graphic.

Setting up the Background

1. Open up Photoshop. Click on Start>All Programs.
2. Click on File>New
3. At this point you are setting the picture resolution. Depending upon the
finished product this setting would change. For this project we are making a
graphic the size of a normal video screen. Each project will be different, so
depending upon your output type you will need to select the appropriate
preset. ( For example: if you are creating a full page ad for a magazine you
would select US paper)
4. Click the Preset drop down Menu and select Film and Video.
Name: | Q“E't‘e,‘?'l
Preset: | Clipboard
L‘.f;““:é:i%““<
Background Contents: ‘_;Ihlté Image Size:
Color Profile: | Working RGB: SRGB IEC61966-2.1 51
Pixel Aspect Ratio: | Square Pixels
5. Select NTSC DV Widescreen from the size window. For other projects you

would need to choose an appropriate size for the format of the end product.
Ask for help in making that selection if you are unsure.

Resolution:

Color Mode:

New
Name: | Untitled-2 [ | OK l
Preset: | Film & Video 3| [ Cancel |
Size: | NTSC DV 2| | savePreset.. |
NTSC DV
Width: v Widescre
NTSC D1 T
Height: NTSC D1 Widescreen

NTSC D1 Square Pixel

NTSC D1 Widescreen Square Pixel
PAL D1/DV

PAL D1/DV Widescreen

PAL D1/DV Square Pixel

PAL D1/DV Widescreen Square Pixel

Film (4K)

Background Contents: HDV/HDTV 720p/20.97 Image Size:
HDV 1080p/29.97 1012.5K

Advanced DVCPRO HD 720p/28.97

X DVCPRO HD 1080p/29.97
Color Profile:  HpTy 1080p/29.97
Pixel Aspect Ratio: Cineon Half

Cineon Full
Film (2K)
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Now in the Name box, call the project YOURNAME_Graphic and Click
okay. A window may pop up about pixel aspect ratio, just click Okay.

When dealing with video, you should see some guides pop up. This is
showing you essential area. When creating graphic for video, it is important
to keep primary information inside the inner box.

You may also need to turn on the rulers. This will allow you to see the size of
objects you place and where you are placing them. Click on View>Rulers.

3D View Window Help

Proof Setup 3
Proof Colors cri+v |
Gamut Warning Shift=Ctrl+Y
Pixel Aspect Ratio »
< Pixel Aspect Ratio Correction

2-bit Preview Options
Ctrle+
Ctrl+-
Ctrl+0
Ctrl+1

Zoom In

Zoom Out

Shift= Ctrl+:

Lock Guides AltsCtrls;
Clear Guides
New Guide...

Lock Slices
Clear Siices
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Here is a cheat sheet for the nested tools.

e

= | . Rectangular Marquee Tool

% Elliptical Marquee Tool

== Single Row Marquee Tool
Single Column Marquee Tool

2 Lasso Tool
“| Polygonal Lasso Tool
[ Magnetic Lasso Tool

- ¢ Quick Selection Tool

= % Magic Wand Tool

= 13 Crop Tool
tI Perspective Crop Tool
A Slice Tool
?" " Slice Select Tool

Eyedropper Tool
4’ 3D Material Eyedropper Tool
-4 Color Sampler Tool
;;-m Ruler Tool
E Note Tool

15 3 Count Tool

. ",’\ Pen Tool
'ﬁ\' Freeform Pen Tool
‘!ﬁ"Add Anchor Point Tool
- Delete Anchor Point Tool
f\, Convert Point Tool

. T Horizontal Type Tool
iT Vertical Type Tool
Horizontal Type Mask Tool
Vertical Type Mask Tool

., Path Selection Tool

. }\; Direct Selection Tool

- & Hand Tool
S
$\5~ Rotate View Tool R

4" Spot Healing Brush Tool

4 Healing Brush Tool
Patch Tool

x Content-Aware Move Tool

~» Red Eye Tool

L

# Brush Tool
=

#® Pencil Tool

:'1;‘;/ Color Replacement Tool

& / Mixer Brush Tool
P-4

! Clone Stamp Tool S
" Pattern Stamp Tool S

:Z History Brush Tool

Y

:,4 Art History Brush Tool Y

47 Eraser Tool
o

Background Eraser Tool

= Magic Eraser Tool

D Cradient Tool
gﬁ Paint Bucket Tool
3D Material Drop Tool

@ Dodge Tool O
#5 Burn Tool 0
#%2 Sponge Tool O

4 Blur Tool
A Sharpen Tool
ﬂ Smudge Tool

[77] Rectangle Tool

™ Rounded Rectangle Tool
Ellipse Tool

i, Polygon Tool

/ Line Tool

"2 Custom Shape Tool

C
C
G

E
E
E

J
J
J
J
J
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11.

12.

13.
14.

15.
16.

Setting a Background Color:

You can select the color in two places. In the tool bar, there is a
Foreground/Background color selector. It is near the bottom of the tool bar.
Select the color by clicking on the foreground color selector. It is the top box.

Choose your background color from the color picker by moving the arrows on
the color slider to the appropriate shade of color.

Calor Picker (Foreground Color)

/G
[_] only Web Colors B[40 Y: (64 | %
+ (=58 K: (68 | %

i

Then pick the actual color by clicking on the color you want in the bigger box.
This will place the small circle on the shade of the color you want to use.
Click okay.

Click on the paint bucket icon. It should be half way down the tool bar. It
might be nested behind the Gradient Tool (Refer to the cheat sheet).

[ Gradient Tool

e entBiceTel o <

t.»& 3D Matera! Drop Toal

2,
Place the cursor on the page and click the mouse.
Now the background color is changed and you are ready place the picture.
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17.

Click File>Save and save the psd file in your folder
(NewVolume/MediaStorage/MediaProduction
/YOURNAME/Practice/Photoshop). Make sure the format dropdown is set to
Photoshop.

File name: YOURNAME_Graphic psd v

Fomat: (Photoshop (*PSD;PDD) = |

a Nntinnc

** Saving the PSD is very important. This is your work file. If you do not save this
file you will not be able to come back in and make changes.

Adjusting the Picture’s Size

1.

2.

3.

In the start window. Open up Computer>NewVolume>MediaStorage>
MediaProduction>tutorialmaterials>photoshop

Copy the Ellie.jpg into your folder. (NewVolume/MediaStorage/MediaProduction
/YOURNAME/Practice/Photoshop)

Now go back into Photoshop.

Click File>Open and open up Ellie.jpg in a separate tab

Opacity: 100% » Tolerance: 32 ¥ Ant-alias

EllieJPG @ 25% (RGB/8) =

Notice the difference in image sizes. You need to zoom out on your photo so it
appears as the size you need so it will fit in the other background. Your photo
will be a lot larger that your background.

Click CTRL + to enlarge the view of the Ellie.jpg to 100%

Click on the top of the photo tab and Move it. This will separate it into its own
window so you can see both the background and the picture.

: .-‘EllkJPG @ 100% (RGB/8} X
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ﬂg o} xd pd :

8. Look at the size of the red box compared to the photo. With the % the same
whatever we take from the Ellie.jpg will be that large in the red box. So to fix this
we need to adjust the size of the Ellie.jpg down to image size we need it to appear
in the red box.

9. Click Image>Image Size with the Ellie.jpg selected (just click on it to make sure).

it Image Layer Type Select Filter 3
Mode

W Adjustments

Auto Tone Shift+Ctrl+L
Auto Contrast Alt+Shifts Ctrl+L
Shift+Ctrl+B

10.

Image Size: 51.3M

Dimensions: [¥] 5184 px x 3456 px

Fit To: | Original Size

— Width: } ‘ | Percent

Height: | 100 | [ Percent

ution: |72 | [ Pixels/Inch

lsample: \ Automatic

] Cancel

e
11. The Height will change automatically change as long as the chain icon is there.
12. Now you will have to estimate how much smaller you may need to make the
photo. For this we will use 15%. So change the Width to 15.
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(In your own project the easiest way to estimate may be to just resize the window.
Use Ctrl — and set the window to look like the size you need. Then use the
percentage at the top of the window to resize the image.)
13. If it is the correct size, use the Rectangular Marquee tool to select the whole
photo..

14. Click Edit>Copy or hit CTRL-C
15. Drag the picture back to the top so it becomes a tab again.

PR v AN 2eeaNEANWALD
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16. Click on the YOURNAME_Graphic tab.
= l] . 8 L cather:

U px Antr-abas st O 3 -

ChisGoble.Graphicosd @ 100% (RGB/89) [ﬁ-

17. Click Edit>Paste or CTRL-V

18. The picture will place in the center.

P
Add an adjustment
0F i BE PV
OSSO HE
X

ZEeTHOa

20. Place the picture on the background in the position you would like.
21. Click File>Save and click Okay to preserve maximum compatibility.
22. Click on the Ellie.jpg tab. And click the X to close it.

et G @ 100% e+~ <

23. It will ask you if you want to save it, say NO.
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Deleting the Background of a Picture
1. Click on the Quick Selection Tool.

File Edit [mage

g w of Quicksfliction Todl W

-

: . Magic \Jlld Todl w
. X

vd

2. Make sure the + selection is selected and run the tool along the outline of the
object/person in the picture. You will need to Ctrl + to zoom in to do this.
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3. You will get some extra area selected. To remove that , select the — selection tool
PS  File Edi [magl:— Layer Ty

- - .
cale 19 T

ChnsGoble Graphic.psd @3100% (

X3

-

o
s = 5 Quick Selection Todl

-

: - Magic Wand Toal
g X

and shrink the size of the brush.

ok~

Now start clicking on the areas you want to remove. If it goes too far. Change
back to the + tool, shrink the brush size, and click on the area you want back in
the selection.
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6. Now Click Edit>Copy and then Edit>Paste. This will take the selection and put it
on a new layer.

Now click on the eye in Layer one, so that the original picture disappears.

8. You will notice some extra parts of the image that didn’t get removed. You will
now need to use the eraser and clean the picture up.
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9. You will need to change the brush size and type. Also you will need to zoom in
to make sure the edges of the picture are cleaned up.
" = are = y

™ =
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Adding Text To A Graphic
1. Click on the Text tool.

I ¢
T = T Horzontal Type Tool
lT Vertical Type Tool
Horizontal Type Mask Tool
ertical Type Mask Tool

(3]

EX]
[ Concel |
L FK&E‘SEE{Y’IEE |
-
Color Libraries |

QL [U

o O a: \j
O b: [Q
Cl75 | %
M:[68 | %
[] Only Web Colors B Y:[67 | %
k:[o0 | %

B ————
3. Click on your graphic in the general area you want to place the text and type your

text.

4. Click and highlight your text.
5. Choose a font, size, justification and color.

T eAsHr -
ChrisGoble. fiter: U

) Mistral Regular

Modern No. 20 Reg) Sample
() Mongolian Baiti Reg| pr Sample
() MoolBoran Regular Sample
) M Outlook Regular OO0 E S 1 1%

() M5 Reference Sans Serif Regular Sample

6. Also in this section you can warp the text and do 3D effects.
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Now you can add text effects (su
the text layer.

T -
< 5 ) The Future Is Looking Up

Click on the move tool and place the text in the position you choose.

THe Future IS LookiNg Up

a

2 Opacty: 100% =

+ 8 Fill: 100%

7
J

i\

ch as shadow or stroke) by double clicking on

F.;rz.' Layer 1

Styles

[] Bevel & Emboss

[ Contour
|| Texture

[] strok=

[ ] tnner Shadow

[ tnner Glow

] satin

[] color Overtay

|| Gradient Overlay

|| Pattarn Overlay
|| Outer Glow

> | Drop hadaw

Background

Blending Options.
General Blending

Blnd Mode: | Normal 3|
Opacity: [ %
Advanced Blending
il Opacy: [ 100
channels: VIR (V]G [Vfe
Knockout: | None 2|
|__ Blend Interior Effects 25 Group
[V] Blend Clipped Layers == Group
E?, Transparency Shapes Layer
[ Layer Mask Hides Effects
[ Vector Mask Hides Effects

Blend If: | Gray *+

Thislsye: 0 255

An options window will open up. You can click a check box next to an effect
(such as drop shadow) and it will add it to the text.

[ cancel |

[ New Style...
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10. You can manipulate the effect by clicking on the word drop shadow. This will
open up the controls window and you can change the drop shadow.

Layer Style
['sw o diompied
| cancel |

Styles |
{ New Style... |

N — |
Opacty: =L &5 %

Anlgf\\\ 120 |* (V] UseGlobal Light
g g/ (V] use Lol

Distance: T¥ ] X
m— 2

- m

Bt - |
Blending Options: Default

[V] Preview.

Quality

Contour: iv [ ] Antr-slizsed
—_—

Nose: (¥ o %
[V] Layer Knocks Out Drop Shadaw.
| MakeDefault | | ResettoDefaut |

12. Click File>Save



Adding a Filter to the Picture

1. There may be some instances where you need to add an effect to a picture to
create a certain texture or look. This is one was you can do that,

2. Click on Layer 2 (the layer the edited photo is on)

4 The Future Is Looking ... J
% Effects

O Stroke

% Drop Shadow

> [_“j Layer 2
-

Layer 1

Background

3. Click on Filters>Filter Gallery

Cirl«<F

Last Fiiter

Convert for Smart Filters

Filter Gallery...
Adaptive Wide Angle..,

Alt+Shift+Ctrl+ A

Camera Raw Filter... Shift+Ctrl+ A
Lens Correction... Shift+Ctrl+R
Liquify... Shift+Ctrl+X

Vanishing Point... Alt+Ctrl+V

3D
Blur 3
Blur Gallery 4

4. The window that opens will allow you to preview the different filters you can
apply to a picture.
[ oe i
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5. Open up the categories and look at the different style. It will show you what the
picture will look like. Pick one that you like and click okay. For my example I
am using Distort- Diffuse Glow and I turned the graininess to 0, glow amount to 2
and clear amount to 16.

T He Future [S [LOOKiNg Up

6. Click File>Save
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Adding Shapes to a Graphic and Overlapping
1. Photoshop can create a number of shapes that you may find useful in your design.
2. Click on the Shape Tool

-Q [ Rectangle Tool

m Rounded Ractangis Tool
(&) Ellipse Tool
{@ Polygon Tool
/ Line Tool
. & Custom Shape Todl

=
3. Inthis you can create simple shapes or lines. Or you can create some custom
shapes that are loaded into the software. Select the Custom Shape Tool.
4. On the top tool bar you can change the color and add a stroke to the image.

&P - shpe 3 Al [ ] stoke: BA 3pt = T W: opx D Hi Opx EJ. = ’§ ¥ Shape: @ . 7 align edges
ChnsGoble Graphic.psd @ 100% (Layer 2. RGB/8#) [scaled] x
Also here is where you can select the shape. Click on the arrow by the shape.
Now click and the Gear to enter setting. Choose All.

Rename Shape...

Delete Shape

Text Only

« Small Thumbnail
Large Thumbnail
Small List
Large List

Preset Manager...

Reset Shapes...
Load Shapes...
Save Shapes...
Replace Shapes...

Animals

' s WP
7. The window will show us many types of shapes that you can draw. | am going to
pick the Butterfly.
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8. Click and hold on the image and drag the mouse out and you will see how the
shape forms. As long as you don’t let go of the mouse button you can manipulate
the shape. Let go of the button when you have what you like.For this I set the

Foreground color to yellow, set a black stroke.




10. Now we will change the order of the layers so that the butterfly is behind Ellie.
Go to the Layers.

o P The Future Is Looking ... 153 !

& Effecis
& Stroke
& Drop Shadow

- B
© W ==

F-ini Layer1

Background

11. Click and Hold on the Shape 1 layer and drag it below the Layer 2.
> Drop Shadow
P -
T
& - g Shape 1

P-;\El Layer 1

Background

12. Now the image in done. Feel free to go to each layer and experiment. When you
are done, Click Save.

T He Future [S [LOOKiNg Up
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Exporting Picture Files

1. You must create image files so this can be viewed outside Photoshop. The PSD
file only works with this program.
2. Click File>Save for Web

[Ci]

0 M|wr i

Save for Web (100%)

Gl Optmized |34 1415

He Future IS [ ookiNg Upjiess

3. Depending on the type of media you need the image for, the settings here will
vary. For this exercise, select JPEG High and click Save
e

]

o oA

Preset: JPEG High

|3PEG |

High ¥ Quality: |60
[]Progressive Blur: 0
Optimized Matte:
[ Embed Color Profile

If your picture has transparency you need to save it as a GIF.

Repeat step #1

Select GIF 128 Dithered and make sure the Transparency box is checked.
I

-

(X (-4 GIF 128 Dithered v

Selective v Colors:
Diffusion v Dither:
fz‘ Transparency Matte:
No Transparency Dither v Amount:
[ interlaced Web Snap:

Lossy:

7. Click Save

128
88%

0%

Photoshop has many other tools and functions. Experiment and ask questions if
there is anything specific you are trying to create.
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