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Setting up your Folders

Choose a computer which you are going to use for the semester.
Find the LayoutDesign Folder. Go to the Start Menu, select Computer.
Find New Volume V:

Double Click to open the folder.

Find the Media Storage folder.

Double Click to open the folder.

Find the LayoutDesign folder.

Double Click to open the folder.

In the list at the top of the window, Click New Folder.

Give the folder your name (for example: Chris_Gaoble)

Double Click and Open that folder.

In this folder create the following folders:

a. Lab
b. PrintCampaign
C. Web

Open the Lab folder and create the following folders:
a. Photoshop

b [llustrator

c InDesign

d HTML

e Dreamweaver

Open the PrintCampaign folder and create the following folders
a PathAd

b Logo

C Newsletter

d Brochure

e FinalProjects&Report



Photoshop Tutorial

This tutorial is designed to help you do simple photo manipulation by resizing the photo,
placing a portion of the image on a background, adding text and a filter to create a
meaningful graphic.

Setting up the Background

1. Open up Photoshop. Click on Start>All Programs.
2. Click on File>New
3. At this point you are setting the picture resolution. Depending upon the
finished product this setting would change. For this project we are making a
graphic the size of a normal video screen. Each project will be different, so
depending upon your output type you will need to select the appropriate
preset. ( For example: if you are creating a full page ad for a magazine you
would select US paper)
4. Click the Preset drop down Menu and select Film and Video.
Name: | Q“E't‘e,‘?'l
Preset: | Clipboard
L‘.f;““:é:i%““<
Background Contents: ‘_;Ihlté Image Size:
Color Profile: | Working RGB: SRGB IEC61966-2.1 51
Pixel Aspect Ratio: | Square Pixels
5. Select NTSC DV Widescreen from the size window. For other projects you

would need to choose an appropriate size for the format of the end product.
Ask for help in making that selection if you are unsure.

Resolution:

Color Mode:

NTSC D1 Square Pixel

NTSC D1 Widescreen Square Pixel
PAL D1/DV

PAL D1/DV Widescreen

PAL D1/DV Square Pixel

PAL D1/DV Widescreen Square Pixel

New
Name: | Untitled-2 [ | OK l
Preset: | Film & Video 3| [ Cancel |
Size: | NTSC DV 2| | savePreset.. |
NTSC DV
Width: v Widescre
NTSC D1 T
Height: NTSC D1 Widescreen

Film (4K)

Background Contents: HDV/HDTV 720p/20.97 Image Size:
HDV 1080p/29.97 1012.5K

Advanced DVCPRO HD 720p/28.97

X DVCPRO HD 1080p/29.97
Color Profile:  HpTy 1080p/29.97
Pixel Aspect Ratio: Cineon Half

Cineon Full
Film (2K)




Now in the Name box, call the project YOURNAME_Graphic and Click
okay. A window may pop up about pixel aspect ratio, just click Okay.

When dealing with video, you should see some guides pop up. This is
showing you essential area. When creating graphic for video, it is important
to keep primary information inside the inner box.

You may also need to turn on the rulers. This will allow you to see the size of
objects you place and where you are placing them. Click on View>Rulers.

3D View Window Help

Proof Setup >
Proof Colors cri+v |

Gamut Warning  Shift=Ctrl+Y
Pixel Aspect Ratio >
< Pixel Aspect Ratio Correction

Zoom In Ctrl++
Zoom Out Crl+-
Ctrl+0
Ctrl+1

Shift= Ctrl+:

Alt+Ctrl+;

Understanding the Tool Bar: Adobe Software used what is called Nested
Tools. This means that multiple tools are placed in the same spot on the tool
bar. To access the nested tools you Click and Hold on the corner arrow of the

tool.

That will open the nested tools and you can move and select a new one.



Here is a cheat sheet for the nested tools.

e

= | . Rectangular Marquee Tool

% Elliptical Marquee Tool

== Single Row Marquee Tool
Single Column Marquee Tool

2 Lasso Tool
“| Polygonal Lasso Tool
[ Magnetic Lasso Tool

- ¢ Quick Selection Tool

= % Magic Wand Tool

= 13 Crop Tool
tI Perspective Crop Tool
A Slice Tool
?" " Slice Select Tool

Eyedropper Tool
4’ 3D Material Eyedropper Tool
-4 Color Sampler Tool
;;-m Ruler Tool
E Note Tool

15 3 Count Tool

. ",’\ Pen Tool
'ﬁ\' Freeform Pen Tool
‘!ﬁ"Add Anchor Point Tool
- Delete Anchor Point Tool
f\, Convert Point Tool

. T Horizontal Type Tool
iT Vertical Type Tool
Horizontal Type Mask Tool
Vertical Type Mask Tool

., Path Selection Tool

. }\; Direct Selection Tool

- & Hand Tool
S
$\5~ Rotate View Tool R

4" Spot Healing Brush Tool

4 Healing Brush Tool
Patch Tool

x Content-Aware Move Tool

~» Red Eye Tool

L

# Brush Tool
=

#® Pencil Tool

:'1;‘;/ Color Replacement Tool

& / Mixer Brush Tool
P-4

! Clone Stamp Tool S
" Pattern Stamp Tool S

:Z History Brush Tool

Y

:,4 Art History Brush Tool Y

47 Eraser Tool
o

Background Eraser Tool

= Magic Eraser Tool

D Cradient Tool
gﬁ Paint Bucket Tool
3D Material Drop Tool

@ Dodge Tool O
#5 Burn Tool 0
#%2 Sponge Tool O

4 Blur Tool
A Sharpen Tool
ﬂ Smudge Tool

[77] Rectangle Tool

™ Rounded Rectangle Tool
Ellipse Tool

i, Polygon Tool

/ Line Tool

"2 Custom Shape Tool

C
C
G

E
E
E

J
J
J
J
J
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Setting a Background Color:

You can select the color in two places. In the tool bar, there is a
Foreground/Background color selector. It is near the bottom of the tool bar.
Select the color by clicking on the foreground color selector. It is the top box.

Choose your background color from the color picker by moving the arrows on
the color slider to the appropriate shade of color.

Calor Picker (Foreground Color)

/G
[_] only Web Colors B[40 Y: (64 | %
+ (=58 K: (68 | %

i

Then pick the actual color by clicking on the color you want in the bigger box.
This will place the small circle on the shade of the color you want to use.
Click okay.

Click on the paint bucket icon. It should be half way down the tool bar. It
might be nested behind the Gradient Tool (Refer to the cheat sheet).

[ Gradient Tool

e entBiceTel o <

t.»& 3D Material Drop Tool
2,
Place the cursor on the page and click the mouse.
Now the background color is changed and you are ready place the picture.



18.

Click File>Save and save the psd file in your folder
(NewVolume/MediaStorage/LayoutDesign/Y OURNAME/Lab/Photoshop).
Make sure the format dropdown is set to Photoshop.

File name: YOURNAME_Graphic psd v

Format: (Photoshop (*.PSD;".PDD) = ]

a Nntinnc

** Saving the PSD is very important. This is your work file. If you do not save this
file you will not be able to come back in and make changes.

Adjusting the Picture’s Size

1.

2.

3.

In the start window. Open up Computer>NewVolume>MediaStorage>
LayoutDesign>tutorialmaterials>photoshop

Copy the Ellie.jpg into your folder.
(NewVolume/MediaStorage/LayoutDesign/YOURNAME/Lab/Graphic)
Now go back into Photoshop.

Click File>Open and open up Ellie.jpg in a separate tab

5 Opacity: 100% » Tolerance: 32 ¥/ Anti-alias

EllieJPG @ 25% (RGB/8) =

-

Notice the difference in image sizes. You need to zoom out on your photo so it

appears as the size you need so it will fit in the other background. Your photo
will be a lot larger that your background.

Click CTRL + to enlarge the view of the Ellie.jpg to 100%

Click on the top of the photo tab and Move it. This will separate it into its own
window so you can see both the background and the picture.

; .~E|uwc @ 100% (RGB/8} x




| RIS :

8. Look at the size of the red box compared to the photo. With the % the same
whatever we take from the Ellie.jpg will be that large in the red box. So to fix this
we need to adjust the size of the Ellie.jpg down to image size we need it to appear
in the red box.

9. Click Image>Image Size with the Ellie.jpg selected (just click on it to make sure).

it Image Layer Type Select Filter 3
Mode

W Adjustments

Auto Tone Shift+Ctrl+L
Auto Contrast Alt+Shifts Ctrl+L
Shift+Ctrl+B

10.

Image Size: 51.3M

Dimensions: [¥] 5184 px x 3456 px

Fit To: | Original Size

— Width: } ‘ | Percent

Height: | 100 | [ Percent

ution: |72 | [ Pixels/Inch

lsample: \ Automatic

] Cancel

e
11. The Height will change automatically change as long as the chain icon is there.
12. Now you will have to estimate how much smaller you may need to make the
photo. For this we will use 15%. So change the Width to 15.



(In your own project the easiest way to estimate may be to just resize the window.
Use Ctrl — and set the window to look like the size you need. Then use the
percentage at the top of the window to resize the image.)
13. If it is the correct size, use the Rectangular Marquee tool to select the whole
photo..

14. Click Edit>Copy or hit CTRL-C
15. Drag the picture back to the top so it becomes a tab again.

PR v AN 2eeaNEANWALD



16. Click on the YOURNAME_Graphic tab.
= l] . 8 L cather:

U px Antr-abas st O 3 -

ChisGoble.Graphicosd @ 100% (RGB/89) [ﬁ-

17. Click Edit>Paste or CTRL-V

18. The picture will place in the center.

P
Add an adjustment
0F i BE PV
OSSO HE
X

ZEeTHOa

20. Place the picture on the background in the position you would like.
21. Click File>Save and click Okay to preserve maximum compatibility.
22. Click on the Ellie.jpg tab. And click the X to close it.

et G @ 100% e+~ <

23. It will ask you if you want to save it, say NO.

10



Deleting the Background of a Picture
1. Click on the Quick Selection Tool.

File Edit [mage

g w of Quicksfliction Todl W

-

: . Magic \Jlld Todl w
. X

vd

2. Make sure the + selection is selected and run the tool along the outline of the
object/person in the picture. You will need to Ctrl + to zoom in to do this.

11



3. You will get some extra area selected. To remove that , select the — selection tool
PS  File Edi [magl:— Layer Ty

= R .
s | 19 T

ChnsGoble Graphic.psd @3100% (

X3

-

o
s = 5 Quick Selection Todl

-

: - Magic Wand Toal
g X

and shrink the size of the brush.

ok~

Now start clicking on the areas you want to remove. If it goes too far. Change
back to the + tool, shrink the brush size, and click on the area you want back in
the selection.

12



6. Now Click Edit>Copy and then Edit>Paste. This will take the selection and put it
on a new layer.

Now click on the eye in Layer one, so that the original picture disappears.

8. You will notice some extra parts of the image that didn’t get removed. You will
now need to use the eraser and clean the picture up.

13



9. You will need to change the brush size and type. Also you will need to zoom in
to make sure the edges of the picture are cleaned up.
" = are = y

™ =

14



Adding Text To A Graphic
1. Click on the Text tool.

I ¢
T = T Horzontal Type Tool
lT Vertical Type Tool
Horizontal Type Mask Tool
ertical Type Mask Tool

(3]

EX]
[ Concel |
L FK&E‘SEE{Y’IEE |
-
Color Libraries |

QL [U

o O a: \j
O b: [Q
Cl75 | %
M:[68 | %
[] Only Web Colors B Y:[67 | %
k:[o0 | %

B ————
3. Click on your graphic in the general area you want to place the text and type your

text.

4. Click and highlight your text.
5. Choose a font, size, justification and color.

T eAsHr -
ChrisGoble. fiter: U

) Mistral Regular

Modern No. 20 Reg) Sample
() Mongolian Baiti Reg| pr Sample
() MoolBoran Regular Sample
) M Outlook Regular OO0 E S 1 1%

() M5 Reference Sans Serif Regular Sample

6. Also in this section you can warp the text and do 3D effects.

15



Now you can add text effects (su
the text layer.

T -
< 5 ) The Future Is Looking Up

Click on the move tool and place the text in the position you choose.

THe Future IS LookiNg Up

a

2 Opacty: 100% =

+ 8 Fill: 100%

7
J

i\

ch as shadow or stroke) by double clicking on

F.;rz.' Layer 1

Styles

[] Bevel & Emboss

[ Contour
|| Texture

[] strok=

[ ] tnner Shadow

[ tnner Glow

] satin

[] color Overtay

|| Gradient Overlay

|| Pattarn Overlay
|| Outer Glow

> | Drop hadaw

Background

Blending Options.
General Blending

Blnd Mode: | Normal 3|
Opacity: [ %
Advanced Blending
il Opacy: [ 100
channels: VIR (V]G [Vfe
Knockout: | None 2|
|__ Blend Interior Effects 25 Group
[V] Blend Clipped Layers == Group
E?, Transparency Shapes Layer
[ Layer Mask Hides Effects
[ Vector Mask Hides Effects

Blend If: | Gray *+

Thislsye: 0 255

An options window will open up. You can click a check box next to an effect
(such as drop shadow) and it will add it to the text.

[ cancel |

[ New Style...

16



10. You can manipulate the effect by clicking on the word drop shadow. This will
open up the controls window and you can change the drop shadow.

Layer Style
['sw o diompied
| cancel |

Styles |
{ New Style... |

N — |
Opacty: =L &5 %

Anlgf\\\ 120 |* (V] UseGlobal Light
g g/ (V] use Lol

Distance: T¥ ] X
m— 2

- m

Bt - |
Blending Options: Default

[V] Preview.

Quality

Contour: iv [ ] Antr-slizsed
—_—

Nose: (¥ o %
[V] Layer Knocks Out Drop Shadaw.
| MakeDefault | | ResettoDefaut |

12. Click File>Save



Adding a Filter to the Picture

1. There may be some instances where you need to add an effect to a picture to
create a certain texture or look. This is one was you can do that,

2. Click on Layer 2 (the layer the edited photo is on)

4 The Future Is Looking ... J
% Effects

O Stroke

% Drop Shadow

> [_“j Layer 2
-

Layer 1

Background

3. Click on Filters>Filter Gallery

Cirl«<F

Last Fiiter

Convert for Smart Filters

Filter Gallery...
Adaptive Wide Angle..,

Alt+Shift+Ctrl+ A

Camera Raw Filter... Shift+Ctrl+ A
Lens Correction... Shift+Ctrl+R
Liquify... Shift+Ctrl+X

Vanishing Point... Alt+Ctrl+V

3D
Blur 3
Blur Gallery 4

4. The window that opens will allow you to preview the different filters you can
apply to a picture.
[ oe i

| & NGRS e IR )



5. Open up the categories and look at the different style. It will show you what the
picture will look like. Pick one that you like and click okay. For my example I
am using Distort- Diffuse Glow and I turned the graininess to 0, glow amount to 2
and clear amount to 16.

T He Future [S [LOOKiNg Up

6. Click File>Save

19



Adding Shapes to a Graphic and Overlapping
1. Photoshop can create a number of shapes that you may find useful in your design.
2. Click on the Shape Tool

-Q [ Rectangle Tool

m Rounded Ractangis Tool
(&) Ellipse Tool
{@ Polygon Tool
/ Line Tool
. & Custom Shape Todl

=
3. Inthis you can create simple shapes or lines. Or you can create some custom
shapes that are loaded into the software. Select the Custom Shape Tool.
4. On the top tool bar you can change the color and add a stroke to the image.

&P - shpe 3 Al [ ] stoke: BA 3pt = T W: opx D Hi Opx EJ. = ’§ ¥ Shape: @ . 7 align edges
ChnsGoble Graphic.psd @ 100% (Layer 2. RGB/8#) [scaled] x
Also here is where you can select the shape. Click on the arrow by the shape.
Now click and the Gear to enter setting. Choose All.

Rename Shape...

Delete Shape

Text Only

« Small Thumbnail
Large Thumbnail
Small List
Large List

Preset Manager...

Reset Shapes...
Load Shapes...
Save Shapes...
Replace Shapes...

Animals

' s WP
7. The window will show us many types of shapes that you can draw. | am going to
pick the Butterfly.

20



8. Click and hold on the image and drag the mouse out and you will see how the
shape forms. As long as you don’t let go of the mouse button you can manipulate
the shape. Let go of the button when you have what you like.For this | set the

Foreground color to yellow, set a black stroke.




10. Now we will change the order of the layers so that the butterfly is behind Ellie.
Go to the Layers.

o P The Future Is Looking ... 153 !

& Effecis
& Stroke
& Drop Shadow

- B
© W ==

F-ini Layer1

Background

11. Click and Hold on the Shape 1 layer and drag it below the Layer 2.
> Drop Shadow
P -
T
& - g Shape 1

P-;\El Layer 1

Background

12. Now the image in done. Feel free to go to each layer and experiment. When you
are done, Click Save.

T He Future [S [LOOKiNg Up

22



Exporting Picture Files

1. You must create image files so this can be viewed outside Photoshop. The PSD
file only works with this program.
2. Click File>Save for Web

[Ci]

0 M|wr i

Save for Web (100%)

Gl Optmized |34 1415

He Future IS [ ookiNg Upjiess

3. Depending on the type of media you need the image for, the settings here will
vary. For this exercise, select JPEG High and click Save
e

]

o oA

Preset: JPEG High

|3PEG |

High ¥ Quality: |60
[]Progressive Blur: 0
Optimized Matte:
[ Embed Color Profile

If your picture has transparency you need to save it as a GIF.

Repeat step #1

Select GIF 128 Dithered and make sure the Transparency box is checked.
I

-

(X (-4 GIF 128 Dithered v

Selective v Colors:
Diffusion v Dither:
fz‘ Transparency Matte:
No Transparency Dither v Amount:
[ interlaced Web Snap:

Lossy:

7. Click Save

128
88%

0%

Photoshop has many other tools and functions. Experiment and ask questions if
there is anything specific you are trying to create.

23



Illustrator Tutorial
This tutorial will show you how to use common text and image effects in Illustrator.
1. Go to the Start Menu. Click All Programs. Click on Adobe Illustrator.

2. Click File>New. Then select Print in the New Document Profile drop down.

New Document

Number of Artboards
v Print

Web

Size Devices

Video and Film

Width:
i Basic RGB

Height:
Browse..,
Bleed: ~[FTINNN ~ [FENEN ~[FCEEN ~[FEE ¢
» Advanced

Color Mode:CMYK, PP1:300, Align to Pixel Grid:No

Templates...

3. Depending upon the project you are creating will select different sizes for the
project (Artboard). For this we will just go with letter, but for example if you
were making a simple logo you might want to change the orientation to
Landscape and make the size more square.

New Document

Name: |[itiEiEd-1 I
Profile: = Prnt -

Number of Artboards:

Size:
Width: [FEE3 Units: Points
CELN792pt | Orientation: [ By
Top Bottom Left Right
» Advanced

Color Mode:CMYK, PPI:300, Align to Pixel Grid:No

Templates... 1 Cancel

4. Name the document YOURNAME _ Illustrator Practice and click OK. Click
File>Save and save the ai file in your folder
(NewVolume/MediaStorage/LayoutDesign/Y OURNAME/Lab/Illustrator). Click
Save. Then in the Options window just Click OK.

24



Tools panel overview

m Indicates default tool

A Selection tools
L] k Selection (V)

- [} Direct Selection (A)
Is* Group Selection

=X MagicWand (Y)

{2 Lasso (Q)
=" Artboard (Shift +0)

0 Drawing tools

n Q Pen (P)
42> Add Anchor Point (+)

-ﬁ Delete Anchor (-)
Point

Convert Anchor
Point (Shift+C)
® / Line Segment (\)
7~ Arc
@ Spiral
B3 Rectangular Grid
@ rolar Grid
u [l Rectangle (M)
@ Rounded Rectangle
@ Ellipse (L)
@ Polygon
W Star
& Flare
u ¢ Pencil (N)
4 Smooth
& Path Eraser

s Perspective Grid (Shift+P)

Perspective Selection
"o (Shift+V)

* Keyboard shortcuts appear in parenthesis

@ Type tools

=T Type (T)
[T} AreaType
~¢ Type Ona Path
IT Vertical Type

| Vertical Area
Type

.\Q Vertical Type
On a Path

@ Painting tools
m _/ Paintbrush (B)
®[%J Blob Brush (Shift+B)
= Mesh (V)
=] Gradient (G)
= # Eyedropper (I)
&2 Measure
&%) Live Paint Bucket (K)

@ Live Paint Selection
(Shift+L)

© Reshaping tools

= D) Rotate (R)
{74 Reflect (O)

m {7 Scale (S)
Z7 Shear
¥ Reshape

u 2 Width (Shift+W)
%/ Warp (Shift-R)
& Twirl
m Pucker
> Bloat
[& Scallop
ﬁ Crystallize
™Y Wrinkle

= Kl Free Transform (E)

=&} Shape Builder (Shift+M)

u @y Blend (W)

@ Symbol tools
= f Symbol Sprayer
(Shift+S)

by Symbol Shifter
S> Symbol Scruncher
@ Symbol Sizer
\@ Symbol Spinner
&g Symbol Stainer
@ Symbol Screener
@ Ssymbol Styler

@ Graph tools

u |;]§ Column Graph (J)

|zs! Stacked Column
Graph

& BarGraph

= Stacked Bar
B2 Graph

¥¢ Line Graph
P> Area Graph
L Scatter Graph
@ Pie Graph

@ Radar Graph

@ Slicing and cutting
tools

u 7 Slice (Shift+K)
2 slice Select

u @F Eraser (Shift+E)
>§ Scissors (C)
& Knife

© Moving and zooming
tools

» <" Hand (H)
I PrintTiling

u § Zoom (2)

25




5. Click View>Rulers>Show. This will help you measure and better align your
designs. By default the rulers will come up in Pixels. In Edit>Preferences you
can change the Units to Inches if you wish for other projects. Let’s stay in Pixels
for this.

Manipulating Simple Text by Separating the Letters
6. Now click on the Text Tool.

= T Type Tool
$§ Area Type Tool

@ N =%

~2" Type on a Path Tool

/ertical Type Tool

b,

rtical Area Type Tool

Y /i
.

~& Vertical Type on a Path Tool

T Touch Type Tool  (Shift+T)

’

|7
-
=

7. Now go to the document and draw a text box (click and hold) that starts close to
0 and goes to 576 on the horizontal rule.

8. Click into the text box and select High Tower Text in the character box_and select
72pt as the size.

Practice Text Box

9. Type “Practice Text Box”. Then select the Black Selection Arrow tool and move
the text box so that the text is centered at the top of the page.

26



10. When you move the box, you will see a green line appear that will show you
when you have intersected with the middle of the document. These guidelines are
very helpful to pay attention to.

[
o
dX-155pt
dY: 0 pt

0

11. Click Type>Create Outlines. This will outline all the text so that we can
manipulate its spacing. .

Type

ffect  View

Add Fonts from Typekit...
Font

Recent Fonts

Size

Glyphs

Convert To Point Type

Area Type Options...

Type on a Path

Threaded Text

Fit Headline

Find Font...

Change Case

Smart Punctuation...

Create Outlines Shift+Ctrl+0
Optical Margin Alignment

Show Hidden Characters Alt+Ctrl+1
Type Orientation

Legacy Text

12. Click Objects>Ungroup. This will allow you to move the letters independently.
If you want to just move words, you can use the black arrow tool and draw a box
around the letters and move them.

Transform

Arrange

Group Ctrl+G
Ungroup Shift+Ctrl+G
Lock

13. Now rearrange the words in some way. You may need to Zoom In (CTRL +) to
be able to move the letters.

»

ReCtic® Text B ¥

27



14. You can also resize any letter by clicking on it. To make sure it stays in the right
proportion. Use the bottom right of the box and hold down the shift key as you
click and drag it bigger.

15.

16.

Do whatever you like to change this up, you can rotate the letters by hovering
near the bottom right box until you see the arrow change to a two sided curve
arrow or you can select Objec/Transform/Rotate.

dit Object Type Select Effect View Window Help
|: Transform v Transform Again Ctrl+D
ol
GO Move... Shift+Ctrl+M
pbie |
Group Ctrl+G Rotate...
Ungroup Shift+Cirl+ G Reflect...
Lock » Scale...
Unlock All Alt+Ctrl+2 Shear...
i »
Hide Transform Each... Alt+Shift+Ctrl+D
Show All Alt=Ctrl+3
Reset Bounding Box
Expand...

Expand Appearance

Rasterize...

D-C.:_

Make sure the preview box is clicked. Then you can move the angle line to
rotate. Click ok

Rotate

Rotate
Angle: ED"-

Options:

v Preview

Cancel

Copy

28



17. Transform is also helpful to manipulate the object in other ways. You can reflect
it which causes it to flip. Try to manipulate a few letters.
Changing colors, overlapping and arranging text

18. Now we are going to place a graphic logo below the Text we just created. Use
your initials.
19. Click in the open spot below with the text tool and type your initials.

20. This time pick whatever font/size/color you like and arrange the initials so they
overlap in some pattern. (Repeat steps 8 to 17 using your own design choices)
21. For your initials we will add a stroke. Using the selection tool, draw a box arougn

your initials, this will select them all together.

|
[ CMYK Red
‘ Qﬂm
TEEEE

24. Arrange them in any order you choose. | am going to put the A on top so you see
all of it. Click on the A and go to Object>Arrange>Bring to Front.

29



25. Now the whole outline of the A is in front. The arrange control can allow you to
stack the objects in any order so you can see them in the way you want.
26. Click File>Save.

30



Using an image as the Text Fill.

1.

2.

w

In the start window. Open up Computer>NewVolume>MediaStorage>
LayoutDesign>tutorialmaterials>illustrator>

Copy the mc-tartan.jpg into your folder. (NewVolume/MediaStorage/
LayoutDesign/YOURNAME/Lab/illustrator)

Now go back into Illustrator.

Now click File>Place and select mc-tartan.jpg from your folder.

CtreN
New from Template... Shift+Ctrl+N
Open... 0

Open Recent Files

New...

Browse in Bridge. Alt+Ctrl+O

Close CtrlsW
s Ctri=s
Save As.. ShiftsCtrl+S
Save a Copy... Alt=Ctrl+S
Save as Template...
Save for Web... AltsShifts Ctrl+S
Save Selected Slices...

NENHD R X7z

Revert

LAY

Now click in the middle of the page and it will place the image there. It will be
very large. You may want to use the selection tool to move it more into the
center.

Click on the Type tool in the tool bar. Click and Type a word (I will type HI) on
top of the image.

N

With the selection arrow, Click on the word and choose a font you like and place
the size to 100 pts.

Use the selection tool and while holding down the shift key, click on both the
image and the text.
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9. Click Object>ClippingMask>Make

Image Trace »
Text Wrap »

Clipping Mask 4 ‘ Make Ctrl+7
Compound Path ’ Release Alt=Ctrl+7
Artboards » Edit Mask

Graph » -

10. Now you have an image on the text.

11. You can still edit the text. The only issue is that the image in the background
must be big enough to fill the full size of the text you are creating.

12. If you want to change the image or undo what you did, just click
Object>Clipping Mask>Release.
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Tracing Simple Objects to Create a Vector Image

1. In the start window. Open up Computer>NewVolume>MediaStorage>
LayoutDesign>tutorialmaterials>illustrator>

2. Copy the bagpipe.jpg into your folder. (NewVolume/MediaStorage/
LayoutDesign/YOURNAME/Lab/illustrator)

3. Now go back into Illustrator.

4. Now we are going to take this jpg and create a drawing from it. This can be
useful if you need a simple image of an object and you can’t draw it freehand.

5. Now click File>Place and select bagpipe.jpg from your folder.

File Edit Object Type Select Effect View Wind

Ctrl+N
New from Template... Shift+Ctrl+N
..... Crl+0

New...

Alt+Ctrl+ O

Ctrl+W
Ctrl+S
Shift+Ctrl+S.
Alt+Ctrl+S

ave a Copy...

1N H% P X¥z

ave as Template...
ave for Web...

Alt+Shift+ Ctrl+S

ave Selected Slices...

" N\

\,

F12

NS

N
g 2
2
=

or Microsoft Office...

6. Now click towards the bottom of the page and it will place the image there. It
will be very large. You may want to use the selection tool to move it more into
the center. The image may be a bit pixelated and that is fine because we are going
to change it.

\\/1”\

7. Now click Object>Image Trace>Make
Envelope Distort »

Perspective

Live Paint

Image Trace Make
Text Wrap Make and Expand

Release

Clipping Mask »

Compound Path Expand
Artboards

Graph
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8. Now the image will trace to the Default setting.

o+ o

9. There is many other trace setting

. Try a few.

View

Tracing Preset REEISEN

v [Defzult] { (08

High Fideltty Photo
Low Fdelity Photo

3 Colors

16 Colors

Shades of Gray

Black and Whit= Logo
Sketched Art
Sihoustt=s

Line Art

Technical Orawing

10. This can be a really useful tool so you can create a simple shape from a JPG from
Google and redesign it and be able to resize it larger which you cannot do with a
JPG.

11. Experiment a bit. There are a number of options under Object that can
manipulate the way the image looks. Try some out.
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Saving from lllustrator to create a Bitmap(jpg)

There are times when you create a graphic completely in Illustrator and need to
place it on a website or online that requires it to be formatted as a Bitmap
(perhaps a JPG). You will need to do this to post your project drafts on Facebook.
From this point you need to decide the format. Go to File/Save for Web/ If you
want the background to be white or you have created a background Select JPG
High from the Preset.

GIF 64

GIF We

I0EG High

¥/ Cip to Arthoard

. But if you need the background to be transparent (maybe you are placing it on a
webpage that has a background color already set) Select GIF 129 Dithered and
make sure the Transparency box is checked.

Click Save and select (NewVolume/MediaStorage/ LayoutDesign/'YOURNAME/
Lab/Illustrator) to save it in.
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In-Design Newsletter Tutorial

This tutorial will serve to introduce you to the In-Design Layout Program but will also
introduce you to basic newsletter layout.

Fill (%)
Stroke (X)

Formatting affects
container (J)

Content Collector Tool (B) :

Type Tool (T)

Pencil Toal (M)
Rectangle Frame Tool (F)

B RectangleTool (M)

— Free Transform Tool (E)

— Viewing Mode (W)

Selection Tool (V, Escape) !
Direct SelectionTool (A) 1 &

Page Tool [Shift+P) :
Gap Tool (U)

Line Tool ()
Pen Tool (P)

Scissors Tool (C)

Gradient Swatch Tool (G)
Gradient Feather Tool (Shift+G)

MNote Tool
Eyedropper Toal (1)
Hand Tool (H)
Zoom Tool (Z)

Swap Fill and Stroke (Shift+X)

Default Fill and Stroke (D)
Formatting affects text

Apply None (Mum /, /) Cre{ e i [H] slug

(] Presentation
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Basic Project Setup

1. Open In-Design and choose New Document from the window (if the window

doesn’t open click File/New/ Document).

2. Set the document to Print. Change the Number of pages to 4 and make sure the
check box by Facing Pages is clicked, the page size is set to Letter and the

orientation is set to Portrait.

Document Preset: [Default
Intent: Print
2= ber of Pages: |EIN
Start Page #: END
Page Size: Letter
width: = T
Height: = S

Columns

Number: 5 [l i

Margins

a

Top: ~ EflL

Bottom: = ENUIIN

» Bleed and Slug

Preview

v Facing Pages

Primary Text Frame

v

wentation: n :d

itter: 5

Inside:

2
Outside:

Cancel

3. Depending upon the project, you may need to add Columns to the project. For the
newsletter we will create our own columns but for a brochure you would need to

set columns.
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4. Click Edit/Preferences/Unit & Increments. Set the Ruler Units to Inches.

5. We are now going to set up guides for our example newsletter to help us set up
the columns. For the one you will create later will have different guides
depending upon how you set up your columns.

6. Select the Selection Tool from the tool bar.

7. Place the curser on the Horizontal Ruler. You will see the arrow change from
black to white. Click and hold then drag down. A blue line will appear which
you will line up with the 2 inch mark on the Vertical Ruler. As you move the line
you will see a dashed line on the ruler to help you line it up.

8. Repeat this process and place another line at 8 inches.
9. Now we will go to the Vertical ruler and place 2 lines at 2.5 inches and 5.5 inches.
Here is how it should look.
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10.  Nameplate: The top of the first page identifies the title of the newsletter. For this
we will use an Illustrator file in the Tutorial Materials folder. Go to the Start
Menus and Click on Computer. Now open up the project titled Initials.ai using
Illustrator in the tutorial materials folder (New Volume
>MediaStorage>LayoutDesign>InDesign)

11. In Illustrator, Use the Selection tool and draw a box around the logo. That will
select it.

12. ick it/py. Now click back into In-Design and Click Edit/Paste.
13.  Click on the bottom right corner and while holding down the Shift key to preserve
the aspect ratio of the image.
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14.  Shrink the logo so it fits in the top section and move it so in fits into the top left
section sitting on the lines. You can also use the arrow keys to move the object.

Placing Text in the project. Click on the text icon in the tool bar.
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16.  Draw a box next to the logo and type “The Newsletter of PUBR 367”

he Newsletter of PUBR ‘6"]

17. Highlight the text. Change the font to Brush Script Std. and the font size to 36

19. Here is the finished simple nameplate. Click File/Save and save it into the
NewVolume>MediaStorage>LayoutDesing>Lab>Indesign folder as
Newsletter.indd

Tte Newalertern of
PUER 567
|

Creating Separation for the Newsletter Sections. Select the line tool from the
tool bar.

Click and hold at the intersection of the purple line and the vertical line below the
Nameplate and drag to the opposite intersection.

U ‘ FAODNS 20/
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For the other sections of the newsletter you need to create separation. You can do
that with more simple lines. Place the lines below and make sure they are
separate. Watch for on screen guides that will show you that you are aligning the
lines

The Newaletten of
PUBR 367

24.  You can also separate the sections using color backgrounds and other graphic
elements. We will add one later.

25.  Adding Text to the Newsletter. Draw a text box in the Middle Left box and type

“In this Issue.. ;

Y this Yaewe...

26. Highlight the text. Change the font to Brush Script Std. and the font size to 18.
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27.

Type in this fake Table of Contents.

D

n thes Tasue...
Seony 7
Sty 2
Seony 2
Seany ¢
Seory 5
Sty 6

Seary 7

28.

Creating Bullets. Click and place the cursor before Story 1 and press the ALT

.

29.

30.

I

I thia Vaawe... |

tob AR\ 1 E

¢

Story 7

key and 8. This creates a bullet. Then you can just tab over.

Repeat this for each of the other items. If you want another symbol, just type an
“n” and select the wingding font will give you a square. If you have a particular
symbol in mind experiment with other wingdings to place a specific symbol.
Adding text from a word document. Draw a Box with the Rectangle Frame
Tool in the right middle box. Leave space for a Headline we will add next.

yy

FASK S0/

T thia oauce...
®  Swy i
® Swy2
* Sty 32
® Sy q
® Swys
© Swyé6

© Swy7

G

7

Click on File/Place. Select the FillerText.doc file from the tutorialmaterials folder
and click open. The text will fill the box. Notice the Red Box with the + sign in
it. That is letting you know that there is more text in the box than it can show. In
your project you may have to resize the box or change the font size to show all the

text. For this do nothing with it.
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U ‘ Fm VeIl oV ‘

o Swy i
® Sty 2
* Swyz
® Sty &
* SwyS
® Sty 6
® Sty 7

Tu thta Taoue...

‘%anaom filler text for the stories in the Neveletter Exercise. If you read this you |
ill learn nothing new. Except that | just typzd a few random sentences to fill

in the space. Did you know that if you are reading all of this text you can’t be
following what | am explaining that you do with it so stop and continue with the
ab exercise? Really stop reading. | swear | am going to just copy and paste the
ftext over and over again. Seriously, | am going to do it. Return to your regular
lab listening. Random filler text for the stories in the Newsletter Exercise. If you
ead this you will learn nothing new. Except that | just typed a few random sen-
tences to fill in the space. Did you know that if you are reading all of this text you
ican’t be following what | am explaining that you do with it 5o stop and continue
with the lab exercise? Really stop reading. | swear | am going to just copy and
paste the text over and over again. Seriously, | am going to doit. Return to your
Iregular [ab listening. Random filler text for the stories in the Newsletter Exercise.
If you read this you will learn nothing new. Except that | just typed a few random
isentences to fill in the space. Did you know that if you are reading all of this text
lyou can’t be following what | am explaining that you do with it so stop and con-
tinue with the lab exercise? Really stop reading. | swear | am going to just copy
fand paste the text over and over again. Seriously, | am going to do it. Return

tto your regular lab listening. Random filler text for the stories in the Newsletter
Exercise. If you read this you will learn nothing new. Except that | just typed a
ffew random sentences to fill in the space. Did you know that if you are reading
all of this text you can’t be following what | am explaining that you do with it so
istop and continue with the lab exercise? Really stop reading. | swear | am going
tto just copy and paste the text over and over again. Seriously, | am going to do
it. Return to your regular Iab listening. Random filler text for the stories in the
Newsletter Exercise. If you read this you will Jearn nothing new. Except that | just]

32.  Select the Rectangle tool (not the Frame Tool) and draw a box on top of the text
and place it on the upper left corner. Make sure the fill and stroke are set to white.

Newster D 1 ou resd £ you Wil
3 frus random sentences to i e

Forthe scones

trat

0 you know

| swear | am B 1o just copy and paste the text over 3nd over again. Serously |
- et for the =

frat

_ e
Erercse If you resd tue - g new Brcest

8 s0mg 9 ust copy 3nd paste the text over and over agan, Sericusly, | am going
£0.00 1. Aetum 10 your regula b Istening. Fandom filer text fo the cores n the
e 1t

Click on Window/Text Wrap. This will open up the Text Wrap window.

Select

Text Wrap and change one of the Offset to 0 .125 inch. This will chane them all.

Lt

r text for the sto
ling new. Except
you know that if
plaining that yo

op reading. | swear | am going to just copy and paste the
in. Sericuslv. | am 2oine to do it. Return to vour recular lab

Both Right & L
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34. Draw a box with the Rectangle Frame Tool over the white box you just drew
leaving a bit of a border..

"~ Random
Newslett
learnnot
afew ran
Did you k
£ this texty
explainin
continue
reading.
paste the
: ously] I ar
o s 0 regular la
\ the storie

ead this you will learn nothing new. Except that|
Est0 fill in the space. Did you know that if you are
pe following what | am explaining that you do witl
Fab exercnse? Realry stop readmn I swear lam go

35 Click File/Piace and select a picture from the graphics file in the Tutorial
Materials/Indesign. You will see it is too large. Select Object/Fitting/Fit Content
Proportionally.

" Random filler text for
Newsletter Exercise. |
learn nothing new. E
a few random senten
Did you know that if\
PR, this text you can't be
explaining that you ¢
continue with the lab
@M reading. |swearlam
paste the text over ar
|| ously Iamgoingtod
¢ regular lab listening.
the stories in the Nev
read this you will learn nothing new. Except that | just typed
[es 1o fill in the space. Did you know that if you are reading all
pe following what | am explaining that you

ab exercise

ver and over agam Serlouslv Ia |nD (o clo |( Return 10

36. Addlng a Headline and Byline. Draw 2 text boxes above the article. One
larger for the headline and a smaller one below it.

, i

I

|

| Random filler text for the storiesin the
Newsletter Exercise. If you read this you will
learn nothing new. Except that | just typed
a few random sentences to fill in the space.

37. Type 1nt0 the larger on, “Random Filler Text” and into the smaller one, “by
Random Reporter” Change the top on to Brush Script Std 45pt font. And the
smaller one just change the font size to 14 pt.

Random Fillen Text

by Random Reporter

[ Random filler text for the stories in the ‘
Newsletter Exercise. If you read this you will

Immem mmthimm s Cumment ohnt | it eumndd |

38. Creatlng the Masthead The masthead includes date and number of the
publication and usually contact information and publisher. For our example the
masthead will be in the lower left box.

45



39. Create a text box in the lower left area and type” Issue 1, January 2012.
Published by, PUBR 367" and set the font to Brush Script Std. 18 pt font and
Center justified.

‘ ll jagain. Seriously,
! filler text for the:

8

L Toaue #7
(amq 2074

| Pubtasted by ‘
PUTR 26 7

O— 0

40 Adding a Mug Shot and a Caption. It can help to add a personality to a piece
by adding a mug shot. In our newsletter this will go in the middle bottom box.
Draw a box using the Rectangle Frame Tool.

‘ | BgaIn. Seriously, | am gOINg 10 0O It KETUIN to your reg)
filler text for the stories in the Newsletter Exercise. If ¥o

0

N R
= S—
u!

41.  Click File/Place and select Deptphoto.jpg from the graphics file in the Tutorial
Materials/Indesign. You will see it is too large. Select Object/Fitting/Fit Content
} ProportlonallywAnd center the photo.
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42. Create a text box below the photo and type “These people teach us?”” and change
the font size to 18 pt.

| || filler sext for the stories in the Newsletter Exefcise. If yo

& “These people teach us?”

43.  Creating a color background. In the bottom right box we are going to create an
upcoming events box.

44, Create a text box and type in the following, “Upcoming Events, 00/00 Event # 1,
00/00 Event #2, 00/00 Event # 3” Change the “Upcoming Events” to the font

Brush Script Std. and 18 pt. Also center the text.
sletter Exercise. If vou read this you will lsarn )

1
Upcoming Evepts
z 00/00 Event #1
00/00 Event #2
00/00 Event #3
us?”|

45.  On top of the events box, draw a box using the rectangle tool that is larger than
the Text box. Make it red with a black stroke and change the opacity to 50%
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46.  Right click on the box and click Arrange/Send to Back.

stter Exey

47. Now using the random text and other pictures in the file experiment with laying

out the rest of the pages.

48.  Exporting to a PDF. Click Save to save the .indd file so you could continue to
work on this. Click File/Export. Make sure the Save as type is Adobe PDF
(print). Save it into your lab In-design folder. In your actual project you would

continue to design the other 3 pages.

Tte Newslettern of
PUBR 567

T this Psoce...

® Swy3
® Swwyd

® SwyS

Random Fillen Jext

by Random Reporter

Random filler text for the stories in the
Newsletter Exercise. If you read this you will
learn nothing new. Except that | just typed
a few random sentences to fill in the space.
Did you know that if you are reading all of
this text you can't be following what | am
explaining that you do with it so stop and
continue with the lab exercise? Really stop
i reading. | swear | am going to just copy and
paste the text over and over again. Seri-
ously, | am going to do it. Return to your
regular lab listening. Random filler text for

the stories in the Newsletter Exercise. If you
read this you will learn nothing new. Except that | just typed a few random sentenc-
esto fill in the space. Did you know that if you are reading all of this text you can't
be following what | am explaining that you do with it so stop and continue with the
lab exercise? Really stop reading. | swear | am going to just copy and paste the text
over and over again. Seriously, | am going to o it. Return to your regular lab listen-
ing. Random filler text for the stories in the Newsletter Exercise. If you read this you
will learn nothing new. Except that | just typed a few random sentences to fillin the
space. Did you know that if you are reading all of this text you can't be following
what | am explaining that you do with it 5o stop and continue with the lab exercise?
Really stop reading. | swear | am going to just copy and paste the text over and over
again. Seriously, | am going to do it. Return to your regular lab listening. Random
filler text for the stories in the Newsletter Exercise. If you read this you will learn

Peaue #7
Janwary 2014

Pubtisked by
PUBR 367

Upcoming Events
00/00  Event#l

00/00 ‘Event £2

00/00 Event #3

“These people teach us?”
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Illustrator Logo Tutorial
This tutorial will show you how to use shapes, type on paths and in shapes, and practice
creating a logo. (Adapted from Graphic Design Essentials by Macario)
1. Go to the Start Menu. Click All Programs. Click on Adobe Illustrator.

2. Click File>New. Then select Print in the New Document Profile drop down.

New Document

Name: d-1

Profile: ' Print

Number of Artboards
v Print
Web
Devices
Video and Fim

Basic RGB

Browse..,
Bleed: ~ [FTNNN ~ [ECNEN ~[FONEN ~[FEE ©
» Advanced

Color Mode:CMYK, PP1:300, Align to Pixel Grid:No

Templates... oK Cancel

3. Depending upon the project you are creating will select different sizes for the
project (Artboard). For this we will just go with letter, but for example if you
were making a simple logo you might want to change the orientation to
Landscape and make the size more square.

New Document

Name: g_@

Profile: = Prant -

Number of Artboards: = NS

Size: | Letter
Width: [FETS S Units:  Points
Height: EEP TSR Orientation: [ Y

Top Bottom Right

Left

» Advanced

Color Mode:CMYK, PPI:300, Align to Pixel Grid:No

Templates...

4. Name the document YOURNAME _Illustrator LogoPractice and click OK. Click
File>Save and save the ai file in your folder
(NewVolume/MediaStorage/MediaProduction or
LayoutDesign/YOURNAME/Practice or Lab/Illustrator). Click Save. Then in
the Options window just Click OK.
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5. Creating a Shape/Making it a Path.

Edit>Preferences>Units

SWF Presets..
Perspective Grid Presets...
Color Settings... Shift=Ctrl+K
Assign Profile...

Keyboard Shortcuts... Alt+Shift=Ctri+K
My Settings »

Sync Settings

General...

Preferences

Sync Settings...

Type..
Units...

Guides & Grid...
Smart Guides...

Slices...

6. Set the General Units to inches

Selection & Anchor Display...

Change the Units to inches

Identify Objects By: « Object Name XML ID

7. Click on the Ellipse tool

[T Rectangle Tool ()
Rounded Rectangle Tool
@ Ellipse Tool

) Polygon Tool

vr Star Tool

" Flare Tool

. Click on

8. uble Click in the page. This will open up a window to set the size of the shape.
You can click and hold to draw the shape free hand. For this we want to set this
to 4 inches for width and height to make it a perfect circle. Click OK.

Cancel
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9. So this will be a path. Change the Fill and Stroke to nothing.

Path v v

@
O] [ .

_HR
ER el
i

T, = T Type Tool
¥ Area Type Tool
~Z* Type on a Path Tool
IT Vertical Type Tool
1§¥ Vertical Area Type Tool
~3 Vertical Type on a Path Tool

1Tl Touch Type Tool (Shift+T)
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13. Type TARGET in all capital letters. Highlight it and change the font to Myriad
Pro, the style to Bold and the size to 18 pts.

14. Click Ctrl C to cop. Then Click after the word target to un-highlight the word.
Then Ctrl V to paste the word all the way around the circle.

15. Notice that the last past does not fit perfectly. Highlight the whole text line and
shrink the font to get it to fit. Once you have changed the font the first time you
will have to re-highlight the text to get the final few letters the same size.

16. 17.4 points worked for this circle to get the text circle to meet.
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17. Now click on the Black Selection Arrow and click on the circle.

18. Place the cursor over the Scale Tool and Double Click.

’

4

H cale Tool (S)

Kl

19. Change the Uniform Scale number to 85% and Click Copy.

(MRGET TARG

G pRGET ARGy, 4,
o 6635 (551}4 09&

L N
F& 2%
Led % %

S & %8
5 DR
S Y
gy 23
z & 2

! Al
8 L
] N
%9 3
% % 3
% S B

- I 5
) &

O&%Q & P

by, oy, o5&
Lo, II;qavn’:\ ,‘Q
Y1130yy113°

20. Now repeat the process a few more times.

ARGET TARG,

21. This can be useful to create uniform copies of objects.
22. Using the Pen Tool to create a shape and fill it with Text.
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23. Click on the Pen Tool.

24. With this tool you can draw any straight edged shape by clicking each point.
Make sure the fill is set to no fill (rectangle with the red line) and the stroke set to
black with the size of 2 points.

- [=]-

Logopractice.ai* @ 100% (CMYK/Preview)

25. Now, beside the Target circle click ona startin point then move over in a straight
line and click a point to end the line.

27. If you are off on any point, go back to the tool bar and select the White Arrow
(Direct Selection Tool) and you can move a single anchor point and change its
alignment.

28. Filling the Shape With Text: Select the Area Type Tool.
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T s T Type Tool
§¥ Area Type Tool
~& Type on a Path Tool
IT Vertical Type Tool
1§¥ Vertical Area Type Tool

\ Vertical Type on a Path Tool

1T Touch Type Tool  (Shift+T)

29. Click on the highest point inside the arrow and type No where to go but down!

No whre to go but down!

‘)V

oyvyL?

|
30. Now copy and paste the text to fill the shape.

No where to go but down!-
No where to go butdown!-
No where to go butdown!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but down!-
No where to go but downl-
No where to go but down!-
No where to go but down!No where
to go but down!No where to
go butdown!No where
to go but down!No
where to go
but
do [+

31. The outline goes away once you put the text into the shape. This can be useful for
a text effect using a shape.

32. Creating a Curved Line and Typing on the Path. Click on the Pen Tool and
make the Fill on color and the Stroke Black.
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- [=]-

Logopractice.ai* @ 100% (CMYK/Preview)

33. Go below the Target Circle (about 6.5 inches in the vertical ruler) and click to
create a point.
RN e
"Qs V11 304y113 e
Y1130yy113°

{——————

34. Move over to about 2 on the Horizontal rule in a straight line and click and hold.
Then while holding, pull the mouse down. You will see it make a curve. Release
the mouse button.

T L3oyyLLATT

35. Now go out to 4.5 on the Horz Rule and click and hold again. This will create a
line that is opposite of the first. If you are still holding you can manipulate the

curve or just release the button.
TYLLIDYVYLYP T

< Wi
—

36. You can repeat this as many times as you want. To stop all you have to do is
click on the Black Selection Arrow.

/\g\d

37. Just like with the shape, you can use the White Direct Selection arrow to make
adjustments to the line.
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38. Now click on the Type of Path Tool.

e T Type Tool
§¥ Area Type Tool
~¢ Type on a Path Tool
IT Vertical Type Tool
1§¥ Vertical Area Type Tool
~& Vertical Type on a Path Tool
Tl Touch Type Tool  (Shift+T)

40. Highlight the text and change it to a more fun font. | chose AR CHRISTY and set
an 18 point font. That font may not be on your computer so choose one yourself.

42. Creating a practice logo by Converting Type to Shapes, redrawing letters
and adding a symbols. Open up a new file. Title it savatar and set it to 7 inches
in width and 5 inches in height.

New Document

Nam
Profile:

Number of Artboar

Color Mode:CMYK, PPI1:300, Align to Pixel Grid:No

Templates... oK

43. Select the Text Tool. Set the Fill to Black and the Stroke to No Color.
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44,
45,

46.

471.

48.

49,

50.

Set the Font to Eras Bold ITC and the font size to 72.
Click half way down vertically and type SAVATAR so it is in the middle of the

page.

SAVATAR

Like in the earlier tutorial, we are going to convert the Type to Shapes. So using
the Black Arrow, click on the text. Select Type>Create Outlines.

Hit Headline

Find Font...

Change Case

Smart Punctuation...
Create Outlines

Optical Margin Alignment

Show Hidden Characters Alt+Ctrl+1
Type Orientation » l

Legacy Text >
J
T
|

Click Object>Ungroup. Now the letters are separate. Click off of the word to
unselect it.

Now we are going to customize one of the A’s. Using the Pen tool we will outline
a portion of the A. Select the Pen Tool and set the Fill to No Color and the Stroke
to Black. Size to 1 point.

Start at the bottom corner of the A and click with the pen tool.

1

Now click on each corner of the A tracing just the outer A. Look at the image
below to see the shape. You are leaving out the line in the middle. Make sure
you end by clicking on your first point.
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51. Change the Fill color to Red. This will allow you to see the new shape. After you

look at it change it back to black.

52. With the Black Arrow, click on the line in the middle of the old A.

53. Click Delete to get rid of the old A.

54. Now Click on the Ellipse Tool.
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| Rectangle Tool (M)

) Rounded Rectanale T

(> Ellipse Tool

() Polygon Tool
vz Star Tool

" Flare Tool

55. Doble click on the page and create an ellipse that is .15 inches in both width and
height.

Ellipse h

width: [[6:35 inl |

Height: [&

=N
U

Cancel

56. Click on the Black Arrow tool and move it to the middle of the A we just made.

57. Still using the Black Arrow tool, draw a box around the A to select both parts.
Make sure it only selects the A.

58. Click Object>Group to link the parts together. Now Copy and Paste this twice.
They will stack on top of each of the in the middle of the page.

59. Put each one over the two remaining A’s.
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SAV.

60. Just like before, delete the old A’s from behind the new ones.

SAVATAR

61. Now we will create 2 swooshes around the word. Click on the Ellipse tool and
draw an ellipse around the word. Make sure the Fill is set to no color and the
Stroke is set to black.

62. Click on the Black Arrow and then choose the rotate tool (Or go to
Object>Transform>Rotate) and rotate the oval so the right end is above the R.
See Below.

63. Choose Object>Lock>Selection so you can trace over it to make the swooshes.
64. Choose the Pen tool and Click on the upper edge of the curve. See Below.

/—

/
AR

65. Then click and hold on the opposite side of the curve. See Below

)
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66. Then Move the cursor and match the line you just created with the curve of the
ellipse.

--"‘o"-.-—

67. Now put the cursor back on the first point and click and hold. Now move the
mouse and it will create a new line. Move that above the other to create the
finishes swoosh shape. See Below.

68. Click on the Black Selection Arrow and the new shape should be selected.
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69. We are now going to make the swoosh a different type of color. Go to
Window>Swatch Libraries>Color Books>Panatone metallic coated.

Flattener Preview .-
Gradient Ctrl+F9 Art History »
Graphic Styles Shift+F5 Celebration (. -7!
Image Trace Color Books » ANPA Color
Info Ctrl+F8 > DIC Color Guide
Kuler FOCOLTONE .
Layers 2] » HKSE
Links HKS E Process /
Magic Wand > HKS K
Navigator » HKS K Process
Pathfinder Shift+ Ctrl+F Kids Stuff HKS N
Pattern Options Metal HKS N Process
Separations Preview Nature » HKSZ
Stroke Ctrl+F10 Neutral HKS Z Process
SVG Interactivity Patterns » PANTONE+ CMYK Coated
V| Swatches Scientific > PANTONE+ CMYK Uncoated
Symbols Shift+CtrlF11 Skintones PANTONE- Color Bridge Coated
Transform Shift+F8 System (Macintosh) PANTONE- Color Bridge Uncoated
Shift+Ctrl+F10 System (Windows) PANTONE+ Metallic Coated
» Textiles PANTONE- Pastels & Neons Coated
VisiBone2 PANTONE- Pastels & Neons Uncoated

R Web PANTONE+ Premium Metallics Coated

. User Defined , PANTONE- Solid Coated
Swatch Libraries > Other Library... LS A T
e . TOYO 94 COLOR FINDER

TOYO COLOR FINDER
V| Savatar.ai @ 247% (CMYK/Preview) —

70. This opens up the swatch window. In the search box type 875 for a gold metallic
color.

PANTONE+ Metallic Coated

(=N

AA A A A NAABIN A
A AAAAAONKNABN AN
AABAAANANRNN
AAAAKNANAANRNN
A A AABBABAABKNA
A ABARKAARAANINRAN
N N NN
A A A A A BURURNA ATA
A A B AKAAKRBNINA
A A BAAARABANRAN
A A AANARNANRNNA
AAKANARANANNN
B AAAAARABANANA
A AAAKNANANNAN
A ABAKNANANANN
AAAKANANANABNRKN
AAAABAAABRBNA
AAAAKNAANANANNA
AABDANAAANANARA
A AAANAAKNABNKNRBN
AAAANKNAAABANKNANA
AAAAANAANABNRNA
A ABARAABANKNKAN
AAAAKNARNANANA

71. Double Click on the color swatch you just searched. This will change the fill
color of the swoosh and add the color to your color choices.

PANTONE+ Metallic Coated

72. Close the swatch window and change the stroke color to No Color.
73. Now with the swoosh selected, Copy and paste the swoosh to make a new one.
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74. Select the rotate tool. Hold down the shift key and use the mouse to rotate the
swoosh so it is flipped to a mirror image of the original. By holding the shift key
it rotates the object at an even degree.

/

75. Now move it and align it with the opposite end of the ellipse so it becomes a true
mirror of the other swoosh.

_ I
76. Click on the ellipse and go to Object>Unlock All.

77. Hit the delete key to remove the ellipse.
SAVATAR

78. Click Save. These simple techniques with what we looked at last time gives you
only a small portion of what you could do for a logo in Illustrator. Experiment.
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In-Design ID Package and Brochure Tutorial
This tutorial will serve to introduce you to basic Identity Package and Brochure layout.
Basic ID Package Project Setup
1. Business Card: Open In-Design and choose New Document from the window (if
the window doesn’t open click File/New/ Document).
2. Set the document to Print. Change the Page size to US Business card. Click OK.

3. Click File>Save As, and name this BusinessCard.indd. Save it into the New
Volume>MediaStorage>LayoutDesign>Lab>Indesign folder.

4. Select the Rectangle Frame Tool and draw a box on the left side of the purple
outline.

BN LENT BETX BRSNS E

Click File>Place and select the Initials.ai file from the tutorial materials folder.
(We used it in the Newsletter tutorial).

6. You will notice it is way too large for the square. Select Object>Fitting>Fit
Content Proportionally.
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7. Now we are going to add text to the card. | am going to just use a font in
InDesign, but for your project you may want to design some text in Illustrator and
just bring it over in the same way we brought the logo over.

8. Draw a text box that fits into the right side of the purple guides on the pallet.

61

Change the font to Brush Script Std. 12 pts and Align Right.

SEFEEEy TT T T |vA: [EZZEy T Eoy T 2 | A. oI
ASEF - T F D0~ A 75 EE Englefi USA -

*Business = d.indd @ 400%

10.  Type the following into the text box.

Name of Student

PUBR 567 - Layout and Design
Wonmoutt College

700 Eact Broaduway

Wonmountt, 7L 61462
509-457-AXXX

wname@monmouthcollege.edu
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11.

12.

13.

For your own project, you may want to add other embellishments to the card like
a shape under the text. There are many options you will want to explore in your
design. This practice design is very simple and would not get you a good grade on
your project.

Click Save to save the .indd file so you could continue to work on this. Click
File/Export. Make sure the Save as type is Adobe PDF (print). Save it into your
lab In-design folder.

Letterhead: For this you need to open a new InDesign project and set it for a
standard size sheet of paper (Letter). Using what you just did, create a simple
letterhead for this class that looks like this...

14.

15.

15.

16.

PUTR 3567 - Layout and Design
Honmacth Callege
700 East Broadway
Wowmouth, 74 61462

Click Save to save the .indd file so you could continue to work on this. Click
File/Export. Make sure the Save as type is Adobe PDF (print). Save it into your
lab In-design folder.

Remember, this practice design is very simple and would not get you a good
grade on your project.

Envelope: Open up a new InDesign project and set the size to Width 9.75” and

Height 4.125” This is the size of a standard No. 10 business envelope.
Now create a simple envelope that looks like this.
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17.

18.

Click Save to save the .indd file so you could continue to work on this. Click
File/Export. Make sure the Save as type is Adobe PDF (print). Save it into your
lab In-design folder.

Again remember, this practice design is very simple and would not get you a good
grade on your project.
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19. Brochure: Now you will set up a simple 2 page brochure that is a Tri-fold design.
Set to 2 pages without the facing pages checked. 3 columns with a 4p0 gutter. Set the
margins all to 2p0. Make sure the orientation is set to Landscape. Click OK.

| New Document =

Document Preset: [Custom]
Intent: Print
Number of Pages: F3 Facing Pages

Start Page #: [ Primary Text Frame

Page Size: Letter v

Width p0 Orientation: [y [

Height: 5

Columns

Number: = [EB il Gutter: & ERI

Margins
Top:
Bottom:
» Bleed and Slug

Preview

20.  With a trifold, standard folding changes the order that people look at the different
columns/pages. Here is a guide for how you move thru the pages to help you
place info on the right columns/pages.

21. Many of the skills that we used to create the newsletter and ID package are the
same in the brochure design.

69



22.  Using the filler text and the images in the InDesign tutorial materials folder,
create a trifold brochure design. It can be very simple, just practice. Here is what
you should pretend each page is about...

Page #1- Cover page- PUBR 367 Layout & Design and use the logo.

Page #2- Course Overview

Page #3- Class Facilities

Page #4 & 5- Class Projects — That these two pages be one page, this is common in
newsletter design to merge these 2 columns into one big page.

Page #6- Mailer- This should look like you would put a stamp and an address on it to
mail it.

23.  Click Save to save the .indd file so you could continue to work on this. Click
File/Export. Make sure the Save as type is Adobe PDF (print). Save it into your
lab In-design folder.
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Web Design- HTML Tutorial

A web page is a simple text file that contains text along with a set of HTML tags. The
term “HTML” is an acronym that stands for HyperText Markup Language. Hyper is the
opposite of linear. Computer programs used to move in a strictly linear fashion. HTML
does not follow this pattern, and allows a person to viewing the page to jump anywhere
on the World Wide Web at any time. The documents themselves at plain Text (ASCII)
files. Markup is what you do to the text. This means adding special codes or “tags” that
describe how the page should display in a browser. HTML is a computer Language that
describes how a web page should be formatted.

For this tutorial, you will create an HTML document using Notepad (go to START,
select PROGRAMS, and look in ACCESSORIES).

Setting up the file structure

It is essential to set up a file structure when creating a web page. A good structure
consists of a main folder (to house files and subfolders) and subfolders (to house the
pieces of the webpage). This is done to alleviate confusion and to allow for a smooth
transfer of the site to a server.

1. Find your folder in the LayoutDesign folder.
2. Open your folder called HTML.

Getting the image files
There are two images you will need for this tutorial. They are located in the Layout
Design folder, in the tutorialmaterials folder under html..

Right Click on the images folder in the html folder in tutorialmaterials.
Click on Copy.

Go back to your HTML folder

Right Click and select Paste.

el A
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Setting up the HTML document
When designing and HTML, you must first set up the document so it is recognized as an
HTML document. The first step is to create a “shell” from which to work.

Every HTML page should include four “tags” or codes that are marked by the < and >
signs. The general format of an HTML tag is:

<tag_name>text</tag_name>
Many tags have a beginning and ending tag. The closing tag contains a “/”” and this tells
the browser to stop tagging the text.

The four paired tags necessary in every HTML document are listed below:

<html> Marks the page as HTML text.

<head> Marks the beginning and end of the header for the page.

<title> Marks the beginning and end of the title of the page.
This displays in the title bar of the browser.

<body> Marks the beginning and the end of the body of the page. This
contains the contents of your page as well as special formats (i.e., text
color, link color, background, etc.)

Create a page

Click Start, Programs, Accessories, Notepad.

Click File, Save As.

Key index.htm in the File name text box.

Confirm the Text Documents displays in the Save as type text box.

Save it in the HTML folder.

Key the text into Notepad exactly as it appears in the picture below and Save.

I index.htm - Notepad Q@@

File Edit Format VYiew Help

<html>
<head:>
<title> My Page </title>
</head:>

ogakrwdE

<hody>

</body>
</html>|
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Add text and the paragraph tag

HTML does not recognize the returns that you enter in the text editor. To start a new
paragraph you must use the <p> tag. The <p> tag provides a line break and one empty
line to separate paragraphs. It is a good idea to add the align attribute to indicate what
direction (left, right, center) you want the text to appear.

1. Choose Format, Word Wrap so that the text wraps within the window. If

there is a check by Word Wrap it is already selected. The text will not wrap in

the browser exactly like it did in Notepad.

Position the cursor on the first line below the <body> tag.

Key <p align=left>

4. Key the remaining text between the <body> tags as shown below. Remember
to include the closing </p> tag.

wmn

[ index.htm - Notepad . |8
File Edit Format View Help

<html>

<head>

<title> My Page </title>

</head>

<hody>

<p align=1eft>This is a page devoted to Monmouth College's Communication and Theatre Arts Program. CATA offers two major
areas of study and many diverse classes.</p>

</hody>
</htm¥>
5. Add a bold tag by positioning the cursor in front of the text to be bolded; in
this case (Communication and Theatre Arts).
6. Key<b>
7. Position the cursor after the text and key the closing tag </b>.
8. Choose File, Save to save he page before viewing it in the browser.
View a page

As you create an HTML document, you will want to view it in a browser. The browser
interprets the HTML tags and displays the Web page on the WWW.

1. Open a browser.

2. Click File, Open .

3. Choose Browse and find the index.htm file you just saved.

4. Select it and click Open.

Set body tag attributes

Body tag attributes are used to customize the page. Attributes are special codes within a
tag that modify or enhance the way the tag looks. For example, changing text color or
selecting a background image is all attributes.
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Change the background color

To change the background color of the page, you must use a background color attribute.
The attribute within the tag is bgcolor=. A color is represented by a hexadecimal code

made up of 6 characters. All hexadecimal codes are written or keyed with a “#” sign in
front of the code and are enclosed inside quotation marks.

1.

2.

6.

In Notepad, place the cursor just after the “y” in the <body> tag and press the
space bar.

Key in the attribute bgcolor="#fff000” to change the background to yellow.
The tag should now read like <body bgcolor="#{ff000">

3. Saveit.
4.
5

View it in the Browser.

In Notepad, change the value to <body bgcolor="ffffff> to reset the
background back to white.

Save it and view it in the browser

Add a background image (wallpaper)

The image you add as a background will be repeated or tiled across the page. Common
file formats are .gif and .jpg.

1.
2.

ok w

Place the cursor before the > in the <body bgcolor="ffffff”> tag.
Press the spacebar and key in the following to insert an image.

background="images/back.bmp”

The part that says images/ is directing the browser to the sub-folder you
created.
Save it and view it.
Notice that the image covers up some of the words.
In Notepad, delete the background="images/back.bmp” to return to the
white background.

Change text color

Using HTML you can set a default color for the whole page. The text color is set the
same way you just did the background color. This attribute is also contained within the
opening <body> tag.

orwdPE

Place the cursor after bgcolor="ffffff”

Key in a space and type text="{f0000"

Save it and view it. The page now has red text.

Change the text back to black by replacing ff0000 with 000000.
Save it and view it.
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Insert an image
Whenever you are placing an image on a page it is important to follow the same format
every time. All images should be saved in the images folder first and then placed in the

page.
The following example shows the proper format for inserting an image:
<img src="images/frontlogo.gif>

e img stands for “image”. It tells the browser that there is an image on the page.

e src stands for “source”. This is an attribute that tells the browser where to locate
the image frontlogo.gif in the file structure. The images are separate files and not
saved in the HTML.

e “images/ is the name of the folder where the image files are stored.

e frontlogo.gif is the name (frontlogo) and format (.gif) of the file.

Follow these steps to insert an image at the top of the page.

Put the cursor after the <body> tag

Press enter to place the insertion point on a separate line.
Key <img src="images/frontlogo.gif”’>.

Save it and view it.

el el

Place an image
The default placement is left justified. To place the image in the center or the page, you
need to add the paired tag <center> and </center>.

1. Key <center> before <img src="images/frontlogo.gif”> and </center> after

the tag.
2. Save it and view it. It should look like this:

/A My Page - Microsoft Internet Explorer
[

Qe -

adiress | €] F:\Windows|My DocumentsiMedProdibtmilindex. htm v B i

EMOROUTH

This is a page devoted to Monmouth Colleges Communication and Theatre Arts Program. CATA offers two major areas of study and many diverse classes

&) Done & Loca ntranet

Tistart [ m | [BHormouhColege-... | [ indexhim- Notepad
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Create a hyperlink

A hyperlink takes you to another file or web page. The tag to create a hyperlink is <a>,
which stands for anchor. It is followed by a hypertext reference comment (href) and the
file name or URL to which you want to link.

1. Place the cursor after the closing </center> tag.
2. Press enter to put the cursor on a blank line.
3. Key the following:
<center><a href=http://www.monm.edu>Visit our Web Site</a></center>
4. Save it and view it.

Insert a break

The break tag, <br>, creates a line break. Use the tag when you need one hard return
but no space between the text. We are going to insert a <br> tag to create space after the
logo and before the hyperlink.

1. Place the cursor after the closing of the </center> tag for the logo and hit
enter.

B index. htm - Notepad E

File Edit Format View Help

<html>

<head>

<title> My Page </title>

</head>

<hody hgcolor="ffffff" text="#000000">
<center><img src="images/frontlogo.gif"></center:>

<center><a href=' http SSwww.monm. edu”>visit our web S1te</a></center>
<p align=left>This is a page devoted to_Monmouth College's <h>Communication and Theatre Arts</b> Program. CATA offers two
major areas of study and many diverse classes.</p>

</body>
</htm¥>

2. Key<br>.
3. Save it and view it. It should look like this.

AMMOUTH

Visit our Web Site

This is a page devoted to Monmouth College's Communication and Theatre Arts Program. CATA offers two major areas of study and many diverse classes.
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Create a horizontal rule

The horizontal rule tag, <hr>, places a horizontal line, or rule, across the screen. This
can be an effective visual divider within a page. The <hr> tag is considered an “empty”
tag because it has no closing or ending tag.

1. Place the cursor after the closing </center> tag after the hyperlink.

2. Press enter to put the cursor on a blank line.

3. Key<hr>.

4. Save it and view it. Notice that there isn’t enough space between the link and
the line. We will add a <br> tag to fix that.

5. Place the cursor before the <hr> tag and press enter.

6. Press the up arrow key and put the cursor on the blank line. Compare to the
picture below:

B index.htm - Notepad ®E

File Edit Format View Hglp

e

:;;Elgi My Page </title>

<body bgcolor="ffffff" text="#000000">

<genter><img src="images/frontlogo. gif"></center>

<brs>

<center><a href="http://www.monm. edu">visit our web site</a»</centers>

<hr>
<p_align=Tleft>This is a page devoted to Monmouth College's <b>Communication and Theatre Arts</b> Program. CATA offers two
major areas of study and many diverse classes.</p>

e
7. Key<br>.
8. Save it and view it.

Insert a heading

Heading tags are used extensively in HTML to create heading of various sizes. The six
heading tags, from largest to smallest, are <h1> through <h6>. Headings like to stand
alone. By default, heading tags add an additional space before and after the heading so
you cannot get other text to position very close to them.

1. Place the cursor after the closing </p> tag and press enter.
2. Key: <h1>Concentrations</h1><br>

3. Compare with below:
B index.htm - Notepad E

File Edit Format View Help

<html>

<head>

<title> My Page </title>

</head>

<body bhgcolor="ffffff" text="#000000">

<genter><img src="1images/frontlogo.gif"></center>

<br>

<Eenter><a href="http://www.monm. edu">visit our web sSite</a></centers>
<br>

<hr>

<p align=left>This is a page devoted to Monmouth College's <b>Communication and Theatre Arts</b> Program. CaTA offers two
major areas of study and many diverse classes.</p>

————p <hl>Concentrations</hl><br>

</hody>
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Now we need to create a second, smaller heading using the level 3 heading.

Place the cursor after the <br> tag at the end of the <h1> tag.
Press enter to get a blank line

Key <h3>Selected Courses</h3>

Save it and view it.

Compare to below:

agkrownE

B MQXMOUTH

Visit our Web Site

This 15 a page devoted to Monmouth College's Communication and Theatre Arts Program. CATA offers two major areas of study and many diverse classes.

Concentrations

Selected Courses

Create an unordered list

An unordered list is simply a bulleted list. Bulleted list are created using the <ul>
opening and </ul> closing tag. By adding in the <li> tag, the bullet is placed before the
word.

1. Place the cursor after the <br> tag following the “Concentrations” heading.
2. Press enter.
3. Key the following exactly as you see it.

<ul>

<li>Communication and Media
<li>Theatre

</ul>

<br>

4. Save it and view it.
5. Compare to below:

Concentrations

o Communication and Media
o Theatre
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Create an ordered list
This type of list will number the items. This ordered list requires the <ol> opening tag
and the </ol> closing tag. The number is inserted before the item using the <li> tag.

1. Place the cursor after the <h3>Selected Courses</h3> tag and press enter.
2. Key the following exactly as you see it:
<ol>

<li>Introduction to Communication Studies
<li>Introduction to Theatre

<li>Beginning Acting

<li>Interpersonal Communication
<li>Advanced Public Speaking

<li>Mass Media and Modern society
<li>Radio & Television Production
<li>Writing for the Media

<li>Media Production

<li>Introduction to Technical Theatre
<li>Argumentation

</ol>

<br>

3. Saveitand view it.
Now we want to create some space before the final piece of the page is added.

Place the cursor after the <br> tag at the end of the ordered list and enter
Insert a <hr>tag to create a horizontal line and enter.

Insert another <br> and press enter.

Key <p>If you have any further questions, please call Dr. Lee McGaan at
extension 2155 or e-mail him at

Eall el

Create a link to an e-mail address
In addition to linking pages and between parts of a single page, the <a> tag allows you to
link to an e-mail address.

1. Place the cursor right after the line you just keyed.
2. Key the following:
<a href=""mailto:lee@monm.edu’">lee@monm.edu</a>
3. Insert a closing </p> tag.
4. Save it and view it.
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Basic HTML Hexidecimal Color Codes

e Color Color Code e Color

Red  #FF0000 White
#OOFFFF

Light Blue  #0000FF Dark Grey

Dark Blue  #0000A0 Black
Light Purple  #FF0080

Dark Purple ~ #800080 Brown

#FFFFOO Burgundy

#00FFO0 Forest Green

Pink  #FFOOFF Grass Green

Link to more Hexidecimal Color Codes
http://www.computerhope.com/htmcolor.htm

Color Code

#FFFFFF
#C0OCOCO
#808080
#000000
#FF8040
#804000
#800000
#808000
#408080
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Web Design- Dreamweaver Tutorial
Setting up a Dreamweaver Website

1. Find the folder in your lab folder called Dreamweaver. Copy the file folders,
graphics and text, from tutorialmaterials to NewVolume/Media
Storage/LayoutDesign\Lab\Dreamweaver.

Open Dreamweaver and click File/New.

3. Select HTML and Click Create.

N

New Document (=)

Page Type: Layout:
™ HML <none>
"5 css 2 column fixed, right sidebar, header and {
= less 3 column fixed, header and footer

% FlidGridLayout | ™ Sass

Sess <No preview>
5 T I " JavaScript

[ﬁ tatter Templates | Lo
- XML

Site Templates - s
. HTML template
™, Library item
™}, PHP template HTML document

DocType:|HTMLS -
Add to Head
Attach CSS file: @
b
Help Preferences... Create || Cancel

4. Atthe top, Click Sites/Manage Sites to set up your page.

5 | Si&l Window Help

3 New Site... -
" New Business Catalyst Site...
= Manage Sites... T
Get Ctrl+Shift+D
Check Out Ctrl+ Alt+Shift+D
Put Ctrl+Shift+U
5. Click New Site in the Manage Sites window.
Manage Sites @
Name | Type
< N\ / I
[_importSite | [ Import Business Catalyst Site [ NewsSite | [ NewBusiness Catalyst Site |
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6. Give the site a name (for this exercise Curriculum2014)

Site Setup for Unnamed Site 2 =)
Site - %
A Dreamweaver site is a collection of all of the files and assets you use in your
Servers = .
website. A Dreamweaver site usually has two parts: a local folder on your
Version Control computer where you store and work on files, and a remote folder on a server
»  Advanced Settings where you post the same files to the web.
Here you'll select the local folder and a name for your Dreamweaver site.
"> steane (R ]
Local Site Folder: [ \\nts1thome\CGOBLE\Windows My Documents\VankirkWebsi| &5

7. Click on the folder next to the Local Site Folder and browse to your folder and

select NewVolume/Media Storage/LayoutDesign\Lab\Dreamweaver.

(for the other projects you would select the appropriate folder).

Click Save.

The Manage Sites window will reappear. Click Done.

9. Your site will now appear in the upper right with the two file folders you copied
listed below that. If it doesn’t, change the right drop down box from Remote View
to Local View. Also click on the + sign next to the green folder under local files.
You should see the two folders you copied earlier. (If the site disappears the next

time you log in, repeat these steps)
Compact ~ ED ® | - |8 X

2

Files

la Curriculum2014 - ] [Loca] view v]
PR a2 | B
Local Files | sizeltype [r
=] @ Site - Curriculum2014... Folder 1
[-I@ graphics Folder 1
-l text Folder 1

Creating a Basic Website
1. Give the webpage a title. Click in the box by the word Title in the Document
toolbar.

Untitled-1 X | J_L

Code | spiit | Design | Live = @, Title: |Untitled Document it

-

2. Type “Monmouth College’s Curriculum-Home Page” This text will appear on
the Tab for the website in IE or Chrome. Go to File>Save and name it index.htm
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3. To preview the page, click on the World icon and select Preview in Google
Chrome.

indexrtm x
Code I Spiit | Design | Live | @@, |

~

4. You will see the title at the top of the in the Tab.

[] Monmouth College's Cur x

C & [ file///V:/MediaStorage/LayoutDesign/Dreamweaver/index.html

5. Leave Chrome open (we can go back and see our work as we develop the site.
Click back into Dreamweaver.

6. Creating a table to layout the page. Click Insert>Table

Table size
Rows: E Columns: El
Table width: (200 | [pixels v |
Border thickness: E pixels
Cell padding: |: E[“:}
Cell spacing: |:

Header

Accessibility

Caption: |

Align caption: | defaut v |

Summary: ;

Lo Jl o Jh

7. Set the table to have 3 rows and 2 columns (for other sites this setting will depend
upon your layout needs.

8. Set the border thickness to 0. (if you want the person viewing the site to see the
table you will set this to whatever thickness you like.)

9. Click okay.
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- = F

Untitled-1* X

| Code I Spit | Design | | LiveCode |

9 ' Address:

10.

11.

Sizing and Formatting the Table. Click and Drag the bottom right corner box so
that the table fills your screen (1000 Horizontal or Top line/ 650 Vertical or Side

line). If the rulers are not showing on your screen hit Ctrl/Alt/R.
Click on the middle vertical dashed line and drag it so it creates a smaller left
column. (put the marker at 150 on the ruler).

LW Hle it View Inset Modiy Format Commands Ste Window Help | ENY %Y

Untitled1* X

Code | Spit [ Design | | LiveCode |~ | LiveView | Inspect | (§),  Multisoeen @3, Title: |Untitie
3 () Address: - |[E)L

1 PPOPOPPFPTTOON . POVOU PO PPOPPLEFOVOVP VPPN POV v POOOL i PPPP VPP VOV o

ol

[—

ret NPT vl AT vy PP rrvl PP T |

550+

<body> [<table>]

PROPERTIES
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12. Now we are going to create a header and a footer row. Click on the first
horizontal dashed line and move it to 100. Repeat this process for the second
horizontal line until it reaches 550. Then click on the bottom of the table and
move it back to 650.

indexhtmr* X |

Code | spit [ Design || Live
i B, [

@. Tite: |Monmouth College’s Curriculun | §4,
[

PP O R O R T O PO Oy G P e

i

Properties

@ Teble

Rows 3

¥ Cols |2

w [s37 CelPad Align [Default

Cellspace Border |0

13. This is a very basic template for a web page layout. Make sure you center the
entire table on the page so it will stay centered no matter the screen size. Make
sure the entire table is selected (black outline around the table like the above
picture). In the property window at the bottom of the screen, change the Align
drop down to center.

804w

()&

Aﬁgn Class  None v

Border | 0

r]  celpad

CellSpace
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14. Creating a Simple Header for the page. Hold down the Ctrl key and click on the
two top cells across. This will select both of them.

9 ) Address: - EV 1

15. Cllck Modify/LFabIe/Merge Cells. This will give you one cell across the top af the
webpage for your header.

Format Commands Site Window Help

=J Page Properties... Ctrl+)
Template Properties...
i ManageFonts... TR O T PO - O o OO o OO
Quick Tag Editor... Ctrl+T
Make Link Ctrl+L
Remaove Link Ctrl+Shift+L
Open Linked Page.. e e
Table » Select Table
»
mege Merge Cells Ctrl+Alt+M
Anange ' Split Cell... Ctrl+Alt=S
il »
Ly Insert Row Ctrl+M
Templates 4 Insert Column Ctrl+ Shift+ A

16. Click in side that cell and type the header “Monmouth College’s Curriculum” and
click and highlight the text.

17. In the properties window click on the CSS tab below the HTML, you have font
controls. This will only change this text and create a CSS rule for that.

liT/E body ~ table thedy & td

Properties

<> HTML Targeted Rule  <New Inline Style> v | Font J Default Font ¥ - yEE=E=E=E
ml [ Edit Rule HCSSQes;gner] Sze Nome v _[__'J

':_:] cel  Horz[Defalt v|W| | Newp[| Ba [ |
= 3t vet[oerut v n| s1| Header[]

18. Select Gotham in the Font drop down. If you don’t see a font you like when doing
your own site, you can add new fonts thru selecting Manage Fonts.

1:9. Change the font Size (drop down below the Font) to 36 and Click the center icon.
</>> body table thody tr [id)

Properties

<> HML Targeted Rule < inline style > v Font t;l Gotham, Helveticz v [ = vy = I%]

[ B css | [ Editr] e %~ [x =]

mF| co  teaochir cjw[ | tewe[] =[] |
3¢ Vert[pefout ~] | o1 Header []
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20. You can also make changes to the page through Page Properties. So click on that
button at the bottom right of the screen.
|

v

Page Properties...

21. Here you can also include a background color or image. Click Background color.

Page Properties
Category Appearance (CSS)
Appearance (HTML) Page font: Default Font v v v
Links (CSS) )
Headings (CSS) Size:| v |px
Title/Encoding
Tracing Image Text color
Background color: E}
Background image:
Repeat: %
Left margin: pX Right margin: pX
Top margin: pX Bottom margin: px
Help [ oK ][ Cancel H Apply ]

22. You can change the Hue by moving the first bar. If you know the exact color in
Hexidecimal numbers you can just type it in at the bottom. Select a red color for
... this exercise. Click on the top right corner of the big box.

Background color: [_ —

-TT W |
(]

|

. 0 )

-
=
[ec |

] [ReBa [ HsLa |[2

23. Also, if you have an exact color you can use the eyedropper to select it off of the
screen.

24. In page properties you can also set margins, set defaults for hyperlinks, ect.

25. Click Okay to exit Page Properties.
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26. Creating the basic navigation for the page. First we need to decide how many
pages we need. For this exercise you need 4 other pages. ILA, Global
Perspectives, Reflections, and Citizenship.

27. Click File>Save

28. Click on File>Save As and type ila.html  Repeat this using these names
gp.html ref.html cit.html

29. All of the pages now appear as tabs at the top of the screen. Click on the x next to
each name and close all of them except index.

Dw File Edit View Inset Modify Format Commands ¢

indexhtml | ilantml X | gphtmi x | rethtmi X | citntmi x |
| Code l Split l Design | Live . Tite: ' Monmouth College’s Curricu

30. You can reopen any page by clicking on it in your files window. If you don’t see

all the pages hit the refresh button.
Compact -~ EX @ =120 X |

I

=] @ Site - Curriculum2015,., Folder 1
Bm graphics Folder 1
F--Im  text Folder 1
"% dit.html 1KB Chrome ... 1

"% gp.html 1KB Chrome ... 1

"% ila.html 1KB Chrome ... 1

", index.html 1KB Chrome ... 1

"% ref.html 1KB Chrome ... 1

31. Click on the middle left cell in your table.

th College’s Curriculur] | 31, |
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32. Click Insert Table and create a 1 column table with 6 rows. Change the table
width to 150 (so it fits in the column we created). Also, put a border thickness of
1 so we can see the boxes. Click OK. This will be your navigation bar.

33. Ctrl Click on the inner dotted line of the middle left cell (the one you just placed
the table into) to select that cell alone. You will know you did this because in the
_bottom of the property window it will say cell.

(<>HmL|  Format [None v|  Class None > BT -

4

B, css ID None v Link

:ﬁl cell Horz W '7 139 | No wrap 7] Ba EJ:
-=r- 2 3
1 3E Vert[pefault | H| 450| Header []

= = T = — 1 — ——— T
34. In the Vert drop down box select Top so that that cell will be aligned to the top

vertically. You can also align it Horizontally with the Horz drop down box.

35. Type in our navigation items into the cells of this inner table in this order..
(Home...Intro. to Liberal Arts... Global Perspectives... Reflections...
Citizenship... Contact Us)
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36. Highlight home and look at the properties window. Do you see the circle that
looks like a gun cross hairs.

[<f>> body teble thody & td teble tody & [id

i
[

RS
v
H
g
=
o
=
m
]
w
—

< |

& il

== |

=r| c Horz [Default_v|W| | Nowrap (] 8 [
1 3E Vert[Defaut ~| H Header ||
37. You can use the folder next to it to browse for your link or you can click and drag

this icon and point it to the page you want to link.

[
T ila.html

T adex.htm

s None v B I (=i &£
nk index.htm v e Target ¥ @
town ] 50 [ —

Header [ |

- @
38. And let go on the index.htm file in your file window. Now you have created that
hyperlink.
39. Repeat the process for the rest of the navigation linking them to the appropriate
pages. All except Contact Us.
40. Contact Us is an email link. So highlight Contact Us
41. Click Insert>Email link

B> Contact Us

Email:

42. Type your email address into the E-mail box and click ok.

43. Click File>Save

44. Creating Secondary Navigation. First merge the bottom row. So Ctrl Click on
the two cells in the bottom row and Modify/Table/Merge Cells. Now Click in the
bottom cell.

45. Type in the following exactly. Home | Monmouth College | Contact Us

46. Highlight the text and Make the Font Gotham. .

47. Now select 12 for font size and center the text.

————— 139 (150)» ———1

48. Highlight and link the Home to index.htm

937w
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49. Highlight and link Contact Us to your email address
50. Highlight Monmouth College and Select Insert>Hyperlink.

Hyperlink
Text: Contact Us [E
Link: http://www.monm_edu v Cancel
Target: um ad

Title:

Access key:

Tab index:

51. Type into the link box http://www.monm.edu and select _blank from the target
drop down (this will open the link in a new tab, which is a good idea for any
external links you put into a webpage)

52. Click File>Save
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53. Click File>Save As and individually save over each of the other pages. Click on
File>Save As and select ila.html  Repeat this for the rest  gp.html ref.html
cit.html

54. Now each of your pages has the same navigation on it. Click on the x next to each
name and close all of them except index.

55. Now if you still have the page open in Chrome. Go to it and hit refresh. If not
Click the world icon and preview the pages. Check your navigation to see if it all
works.

56. Entering Individual Page Content

57. Go to the text file in the folder you created.
(portfolio\dreamweaver\text\TheNewMonmouthCurriculum.doc)

58. Highlight roman numeral I. and click copy.

3o L - SRR AL o 3

II. Integrated Studies
Introduction to Liberal Arts. (INTG 101)
Our Integrated Studies program begins with Introduction to Liberal Arts, We meet first-year students in the

59. Go back to Dreamweaver on the Index page and Ctrl click in the middle right cell
of the table to select it. Change the vertical alignment to Top and horizontal to
the left in the cell properties window (just like with the nav bar).

60. Click in the cell. Click Edit/Paste to place the text onto the webpage. Delete the
roman numeral 1. and the words “The New Monmouth Curriculum” from the text.

61. Highlight the text and change the font to Gotham and the size to 16.

62. Click save and refresh in Chrome and take a look at it..
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63. Placing a Picture on the page. Go back to Dreamweaver. The placing of

pictures will disturb the spacing of the table, so do not be alarmed we will reshape

the table later.
64. Click the + symbol to open the graphics folder in the files window.
serty] Hies | =

[E Curriculum2015 vJ [Locai view v]
ATt | T

| Local Files l SizelType
= @@ Site - Curriculum2015... Folder

=@ graphics Folder
Auditorium2.jpg  60KB JPEG imag| =

)

@ austinl.jpg 80KB JPEG imagl
[ Dunlap-stud...  68KB JPEG 1mag}
B HTiog 41KB JPEG imag—
B huffcenterjpg  173KB IPEG imag
B Lbrary.ipg 49KB JPEG imag
B logol.jpg 34KB JPEG imag
@ mellinger.jpg 54KB JPEG imag
Wallace.jpg 69KB JPEG imag ~

m

1 local items selected totalling 1606 | Log... |
€S Necinnar  ECE Teanat: ; =

65. Click and hold Iogol.j and drag it to the beginning of the text.

»

66. Click on the logo and find the square handle on the bottom right corner of the
picture.

o~

MONMOUTH

—COLLEGE—

67. Hold the Shift key and Click and drag that handle to resize the picture. This will
maintain the aspect ratio of the picture. Resize it so the width is 200.

< |
yody> <table> <tr> <td.BodyText> <p>|<imq>|

'"ROPERTIES
Image, 34K W 200
VST
D H 126 | |
Map V Space Target

X OO Hspace Original
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68. Most of the time you will want the text to flow around the picture, this is called a

MOMMOUT]

69. Right Click on the image. Select Align>Left.

D...

Source File... 8|
Align » Browser Default
CSS Styles > Baseline
Templates » Top

Middle
Code Navigator... Bottom
Remove Tag <img> Text Top
L G Absolute Middle
Remove Link Absohite Bottom
Open Linked Page V| Left
Update From Original Right

Reset Size
Reset Size To Original

70. This Wiulrwrap the text around the picture.

]
MOVOTH

71. Click Save and preview in Chrome.

text wrap. To wrap the text around the picture, Click on the image.
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72. Adding a Hot Spot link to an image. By adding a hot spot the image it becomes
a hyperlink.

73. Click on the image and select the rectangular hot spot tool in the properties

window.

75. Make sure it covers the whole image. Click into the link box in the properties
window

‘body> <map#Map> [<area>|
PROPERTIES

D_%I Hotspot Link | # (4%
Target v

Map Map

A OOV

76. Backspace the # symbol off and type in http://www.monm.edu
This will create a link to the Monmouth webpage. Change the target to _blank.
You can link anything to a hotspot (email, other web pages, high quality versions
of the pictures) by simply dragging the crosshairs to the file in the file window.
77. Click Save and preview Chrome.
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—
46 Monmauth College's New Curicsum - Windows nemet Eplorer — - - ., ™ pr—— F b e O
) Bing

(el \g \\nts1\home\CGOBL ly Documents\Lay ht vl xWPging p-
x Contribute [PEdit v [fPosttoBlog

< Favorites | 5 (@ Suggested Sites v

& Monmouth College's New Curriculum | o~ v [ @ v Pagev Safety~v Toolsv @~

€ Local intranet | Protected Mode: Off

To complete the site. Now create the other four pages. Change the Page Banner,
place the appropriate text, choose pictures and design the rest of the site. Feel free to
change the sites background, font choice, or any other aesthetic choice. Don’t forget
to change the title on each page so that the tab in Chrome is different for each page.
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